
CITY OFSALISBURY MARYLAND
10MEETING MAY 11 2009

PRESENT

Council President Louise Smith Council Vice President Gary A Comegys
Councilwoman Deborah S Campbell Councilwoman Terry E Cohen

Councilwoman Eugenie P Shields Mayor James Ireton Jr

INATTENDANCE

City Clerk Brenda Colegrove MMC City Administrator John Pick ICMACMAssistant City
Administrator Lore Chambers City Solicitor Paul Wilber Acting Fire ChiefRick Hoppes
Deputy Public Works Director Chip Messick Internal Services Director Pam Oland Police

Chief Allan Webster Planning Zoning and Community Development Director lack Lenox and

Members of the Press
rxsxrmrs

CONVENING ADOPTION OFAGENDA

The Ciry Council met in regular session at 600p m in Council Chambers of the CiryCounty
Government Office Building Council President Smith called the meeting to order The Lords

Prayer and the Pledge ofAllegiance were recited

Mr Comes moved andMs Cohen seconded to approve the agenda aspresented Ms Cohen

moved to amend the agenda by removing Resolution Nos 1759 and 1760 relative to the Beaglin
Park DrivePaul ElliottAnnexation PlanAnnexation as requested by Mr Elliott Mrs Shields

seconded and the amendment passed unanimously Mrs Campbell suggested that Mr Lenox

provide an update on this annexation during the meeting

Ms Cohen moved and Mr Comegys seconded to add aproclamation proclaiming Emergency
Services Week and an update on the Wastewater Treatment Plant prior to the Consent

Agenda The vote was unanimous

The agenda as amended was unanimously approved

PROCLAMATION presented by Mayor James Ireton Jr

A Proclamation waspresented to Acting Fire ChiefRick Hoppes proclaiming May 1723 2009
as Emergency Medical Services Week in the City ofSalisbury
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UPDATE ON WASTEWATER TREATMENTPLANT

City Attorney Paul Wilberprovided an overview ofthe recommended shortterm adjustments
recommended by Dr Enos Stover to help improve plant performance A copy ofMr Wilber s

status report is attached and made apart ofthe original minutes

CONSENT AGENDA presented by City Clerk Brenda Colegrove

On a motion and a secondby Mr Comegys and Mrs Campbell respectively the Consent

Agenda consisting ofthefollowing items wasunanimously approved

Apri127 2009 minutes

May 4 2009 Special Meeting minutes

Resolution No 1781 accepting donation of17 000 from various donors to upgrade
and improve the Police Departmentsphysical ftness room

Resolution No 1782 accepting 500 grantfrom the Local Government Insurance Trust

for anemail training course

AWARD OF BIDS presented by Internal Services Director Pam Oland

On a motion by Mr Comegys and seconded by Ms Cohen the Award ofBids consisting ofthe

following was unanimously approved

Declaration ofsurplus furniture equipment and miscellaneous items 0

MANUFACTURING EXEMPTIONREOUEST SPARTECH POLYGON presented by
Internal Services Director Pam Oland

The manufacturing exemption requestfor Spartech Polycom was unanimously approvedon a

motion byMrs Campbell and seconded by Ms Cohen Over the next fave years the company will

benefit from the exemption by a total savings of20 581 inpersonal property taz

PUBLIC HEARINGS briefingprovided by City Administrator John Pick and Internal
Services Director Pam Oland oath administered by City Clerk Brenda Colegrove

Ordinance No 2078 FYIO budget
Resolution No 1779 water and sewer rates

Three citizens commentedon the following issues 1 health insurancefor Council

members 2 health insurancefor Police Chief and loaning comp time to other

employees

Constant Yield Tax Rate no public comments werereceived
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ORDINANCES presented by Ciry Attorney Paul Wilber

Ordinance No 2077 2d reading amending the text ofSection1708030C relative to

development provisions when a zoning district boundary line crosses a lot

Ordinance No 2077for secondreading passed unanimously

Ordinance No 2079 2d reading amending the FY09 General Fund Budget to

appropriate additionalfunding of11250for Urban Salisbury

Ordinance No 2079for secondreading was unanimously approved

STATUS OF BEAGLIN PARKDRIVFPAULELLIOTTPROPERTYANNEXATION

Planning Zoning and Community Development Director Jack Lenox along with City
Administrator John Pick reported that the Planning Commission will lookat the annexation

request again in light of issues which have comeforth ie concernfrom adjacentproperty
owners exactparcels to be annexed access to serve the property

RESOLTUIONpresentedby City Administrator John Pick

Resolution No 1783 authorizing the mayor to sign a Zieense agreement with Mr Frank

Hanna Sr to designate three parking spaces in Lot 35forpatrons of the Brew River

Restaurant

Mrs Campbell moved and Ms Cohen seconded to return the discussion of the parking
spaces to a work session The motionfailed with Mrs Campbell andMs Cohen voting
aye and Mrs Shields Mrs Smith andMr Comegys voting nay Resolution No 1783

passed on a32 vote with Mrs Campbell and Ms Cohen casting the nay votes

PUBLIC COMMENTS

Four members ofthe public commentedon thefollowing issues

funding Urban Salisbury budget amendment

parking spacesfor Frank Hannasrestaurant

historic monument onMill Street

proposed FY10 budget
neglect ofstreets in Pinehurst area

The meeting adjourned annt741 pm

City erk Council

May 1 100Y City CounciMeeting



PAMELA B OLAND

DIRECTOR OF INTERNAL SERVICES

Ol Mlt
yevyV saoRr x4 n i

Y

pr I

TNi 4D
J e lO

732

MARYLANID

COUNCIL AGENDA

May 11 2009

PURCHASING DIVISION
DEPARTMENT OF INTERNAL SERVICES

125 N DIVISION STREET ROOM 104
SALISBU RV MD 21801

4105483190
FAX4105483192

Paee No

Declaration of Surplus
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DIRECTOR OF INTERNAL SERVICES
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COUNCIL AGENDA

May 11 2009

TO Mayor and City Council

SUBJECT Surplus Items

PURCHASING DIVISION
DEPARTMENT OF INTERNAL SERVICES

125 N DIVISION STREET ROOM 104

SALISBURY MD 21801
4105483190

FAX4105483192

The City of Salisbury Internal Services Department Procurement Division received itemized lists from

various departments of items for which they no longer had ause These lists weredistributed to all

departments and arrangements weremade for all departrnents to obtain any items they could use The

following represent the remaining items Should the remaining listed items be declazed surplus by City

Council they will be sold at the upcoming city auction

The Ciry of Salisbury Internal Services Department Procurement Division received a request from

Salisbury Zoo to declaze the following items as surplus

Item Serial Purchase Price Condition

Merchandise Display
Shelvin

NA Donated Fair

Co Staz Co in Machine 00550 unknown Poor

These items are no longer needed by the Zoo

The Ciry of Salisbury Internal Services Department Procurement Division received arequest from the

Salisbury Fire Department to declare the attached itemized list of furniture equipment and

miscellaneous items as surplus These items aze no longer needed by the Salisbury Fire Department

The City of Salisbury Intemal Services Department Procurement Division received arequest from the

Salisbury Police Deparhnent to declaze the attached itemized list ofequipment as surplus These items

are no longer needed by the Salisbury Police Department The Salisbury Police Departrnent is also

requesting council todeclare the attachedlist of bicycles as surplus These bicycles have been recovered

as abandoned property and have not been claimed



The City ofSalisbury Internal Services Department Procurement Division received sixteen 16
obsolete computer tower shells from the Wicomico County Information Technology Department as they
were no longer able to store these items and they needed to be disposed of Our department was

informed that these were obsolete towers that had previously been assigned to City personnel Most of

the internal components are missing No department identification or other information regazding these

computers is available The serial numbers aze listed below

502160440 0028681135 00602851437 B15FP228296 FA0079S KR03221822 0021951924

0025224373 0016292912 0025224374 0016972920 FA01175 0019S2SISS KR03209356

OOt6973040 0016972966

Should the above noted items be declazed surplus by City Council they will be sold at the upcoming city
auction

Thank you

Kazen D Reddersen

Assistant Director ofInternal ServicesProcurement Division



29 Apfll 209
755 South Park Drive

Post Office Box 2979

Salisbury MD 218022979

KarenRedderson
Office4105483788
Educationi4105463440 x v
Fax4108600919 S n l
wwwsalisburyzooorg

a

P would like to request that the following items at the Zoobeconsldeted as surpltis for the City
4 t7rr

Auction The first item is a merchandise shelving unit thathas been used m the G1ft Shop Its

is no longer used It was given to the Zoo in 1999 for free and was not enteredntotheCity
Asset Control system

s

Thesecond item is a copying machine It is a Copystar CS218 withtheCity number of
ota r

00550 This item is inpoor condition but does worktIthas beenlier8 at the Zoo for more
r

than 10 years Itwasobtained as a used item and ua recordsateavailable on the purchase
1

dale or the price s

We would like to have these two itemsponsidered for surplus and be offered at the auction

Tliank you

Joel M Hamilton

SalisburyZOO Commission

Zoo Diiector
Rnzld GAleisrcnabmzn Salisbury Zoological Park

GeorgelMengasonNice Chairman

SamuelMWalkerSecretary

Carol BradleyBoardMember

GaryAComegysBoard Member

JP DuBUque6oartlMember

Margot HallBoard Member

Roland LeimannBOaid Member

Linda WalnerBoard Member

Joel MHamilmnDliectooexofficio

AGCALlllSLD13lSZLL

ASS63iAfitJP7
FZOOSt

AQUARIUMSOC
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Fire Department

City of Salisbury

To Mrs Karen Reddersen
Assistant Director of Internal Services

Procurement Division

Departmental

MEMO

Date 28 April 2009

FYOIIl David B See Chiefof the Department

Subject Surplus City Property

The Fire Department has an inventory list attached of City property that is no

longer required for use within the DeparCment Therefore this property is available to be

declared as surplus property and disposed in compliance with City policy Other City
departments have been notified and have subsequently inspected and retrieved someof
these items for use within their operations

Please accept this memo as the FireDepartmentsrequest to surplus the remaining
items currently in storage at the former fire training centerlocated at 311 West Isabella
Street

Ifyou have questions or require additional information please feel free to contact
me immediately

cc File

hApurchasfngAsurplus city property 042809doc
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POLICC DEPARTMENT

ALLANTWIBSTER SR

CkiefoJ Pnlice

t

April 16 2009

S
45Th

699 WSnwsnuev PARKWAY

SALISBORY MARYLAND 2rROr

4105483166
a

To Karen Redderson
Procurement

From PFCShearin

Subject Surplus Property

Per my conversation with Bonnie on Thursday Apri 16 2009 Iam
writing this memo to request the list of items that wereemailed to you previously to be
forwarded tothe City Council and be declared surplus and sold in the up coming auction
in May

i

Respectfully Submitted

PPC Clifton Shearin

Quartermaster
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WWTP STATUS REPORT

MAY 11 2009 COUNCIL MEETING

The Waste Water Treatment Plant is a filtering and treatment process

intended to remove nitrogen phosphorus solids and bacteria from

wastewater entering the plant This treatment process involves mechanical

chemical and biological treatment ofthe wastewater

The Citysprimary goal is to adjust wastewater treatment performance

to comply with State mandated permit numbers for nitrogen phosphorus

solids and bacteria To this end the City has retained Dr Enos Stover a

consultant who has an extensive background in operation of this type of

treatment plant He has recommended shortterm adjustments to the plant

Among these corrections are

1 install lower capacity pumps at the North side and South side

pump stations to level out effluent flow at low flow times nights and

weekend

2 increase recycling of wastewater within the plant to improve

treatment

3 take two 2 oxic filters off line to improve wetting rates



4 install fans on the oxic filters to improve aeration ands

5 evaluate operation of plant structures equipment and

instruments

Dr Stover continues to evaluate and discuss the operation ofthis plant

with City personnel He will make the necessary revisions to his adjustments

as plant performance dictates

At the May 4 meeting with the Maryland Department ofthe

Environment the City briefed MDE on the corrective actions underway at the

treatment plant The City requested

1 extension of interim discharge permit limits and

2 extension ofthe period for the grant and loan funding for this

project

MDE will review these requests and provide a response



MayorsProposed
Budget
FY 10

Introduction

Budget Process contdCoreValues

Accountability
Continuous Improvement
DiversiTy
Environment
Ethics

Respect
Safety
Teamwork
Trwst

Budget Process contdGoals

Began In October with MvyorCoundl Govt Setting Session
Goals

L Enbcing Economy and Effldency
ll Evhvvdvg Aesnurces
III Improo3ng Public Safety
IV Invesinlvfrastructme
V Edvue the Environment
VI Promoting Community Revitaliwtinv
Vll providing Positive Communication and Trvnspncevcy

A

Budget Process Mission
4

The City of Salisb exists to ensure the highest
possible quality ofI for our citizens In
partnershipp with ourcitizens and employees we

will provide safe livable and diverse
neighborhoods We will deliver efficient and
effective municipal services at a6ig61eve1 of
customer satisfaction We will ensure that our

infrastructure and services support our residents
and businesses The City of Salisbury will

emphasize protecting and enhancing the
environment

i

ii

Budget Process contdVision

The Ciry oSalisbury will rem nthe
medical educational cultural and economic
center of the Eastern Shore Our
commitment to excellence innovation and

service combined withsound fiscal
management willensure Salisliprysfuture
as asafe vibrant and healthy community

i

t

4

I

f

r
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What is a budget

Work Plan

Plan for the Allocation ofAvailable

Resources

The Most Important Task Undertaken by
the Mayor and Council

General Fund

Increase in General Purtd Budget is mostly
attributable to accounting change
budgeflng for total cost ofcapital assets

being purchased through lease purchase
1714000

General Fund Expenditure Increases

contd

Engineering For
Beaverdam Creek Tidal Dam Repairs 30000
EMain Street Storm Drain Repairs 33000

Vine Street Flood Relief 15000
Naylor Mill Road Bridge Repair 10000

ai
1

4

Total Budget FY 10

Total Proposed Budget is51943128 an

increase of4369025overtheFY09

Adopted Budget9increase
i

General Fund totals33212672an increase
of2310212over the FY 09 Adopted Budget
75increase

Water and Sewer Fund is proposed to increase

by lza I

l

t

I
i

General Fund Expenditure Increases

Local Cost for 8Officers COPS Grant 147241
Consultant ServicesTrainingg for Internal Services
Staff on MUMS software ti43830
Repairs to Beaverdam Bridge 50000
Safety Projects aY Dams 50000
Sidewalk Project isHarbor Pointe jointlyfunded
withneighborhood 55000 i
Street Light Project in Sassafras Meadows
50000

1 I

General Ftmd Lease Purchase j

Projects
Replacement Phone System Total Cost
219000 i

ReplacementEM5 Units 3 TotafiCost
620000
Replacement Heart Monitors and AED Units
Total Cost259000
Replacement3tonDump Truck Total Cost
110000

2



General Fund Lease Purchase

Projects coned
Replaceaton truck Total Cost28000
Replace Street Sweeper Total Cost

185000

Replace automated Sanitation Truck Total
Cost 200000

Replace Iton dump truck Total Cost

45000

Revenue ShortfallsConstraints

Only major revenue source that the City controls is
the Property Tax

Property Tax Accounts for 65of General Fund

Revenues

Property Tax Revenues Estimated to Increase 63
over PY 09

Income Tax Revenues projected for neat yearare

the same as the current year

Income Tax PY10 is projected to be 157
29302Y less flan FY OS

General Fund Proposed Bond Issue

Riverwalk Repairs 500000
r Replace Vehicle Maintenance Facility

General Fund Portion 1351000

General Fund Revenue Projections

We Gave been conservative in revenue pmjections
to reflect slowdown inecommy and inhousing
market

t

Only major revenueitem that reflects a significant
increase is real property taxes based on assessment
information from MarylandDept ofAssessments

and Taxation

No change ivProperty Tax Rate

Revenue ShortfallsConstraints
coned
Brilding Permit Revenue is 200000same vs FY
09projected down 282000from FY OS and
488000 from PY 07 due to slowdown inbuilding
Highway User Taxes are also down125

175000 from estimated PY 09 distributions
Fruitland Fire Company is assumingEMS service
to their district effective7109reducing City
revenues by 284000149000inCounty Grants
and 135000inAmbulance Billing

Water and Sewer Fund

ProposedBudget equals17809522 an increase
of1957958overFY09 original adopted budget
124

Proposed Budget includes an average increase of

14 inwater and sewer rateseffective with bills
rendered for October 1 2009 and after
Increase would cost avenge residential customer
about9per quarter

i

3
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Water and Sewer Fund contd

Increase in rates continues the program we

discussed last yeaz

Continuing financial viabiliTy of water and sewer

utility
Provide for crincal infrastructure upgrade and

replacement

Water and Sewer Fund contd

Inveatment of Capacity Fees

Rvgmeedvg farPeleo WeB 3 200000 in Caperry
Fees
12WatMaio Naylor MW Rd FomNorthwood to

Northgate 200000 100000from Water Fuvd avd
100000 from Capauty Feee
DebtSvice on FY 08 Bovd Pnleo Wnter Storage
Engineering 4161
Fngiveerivg forCaustic Soda Feed System etWatec

Treatment Plant 100000 from Water Fund and
100000 from Capadty Fees

Water and Sewer Fund

No increaseindemand over last several

yeazs despite growth in number ocustomers

The WWTP Budget has increased 126
22M since FY OS due to increased costs

ooperating the upgraded and expanded
plant

a

t

Water and Sewer Fund contd
i

Investment in Infrastructure

Replacement of W Isabella Wat Maiv 210r000

Ongoivg Restratlonof Park avd Palen WeBFields

310000 t

SystemwideReplacementRefm6ishmen of Sewec

System Lines200000
t

Multiyearproject toEvaluate avd ReliaLWmteMill
Street Lift SteOan end Sewer Shed 165000

I
Water and Sewer Fund contd

Investment of Capacity Fees contd
WWTP debtservice 763A7in Capacity

Pces

DiminutorsComtninutorsat Pump StationsLik
Station Upgrades Debt Service 99r0iti

Capaciy Pees
30 Sewer Main nn Naylor Mill Road from
Northwood to Northgate 125000from Sewer
Fund and 125000from Capacity Fees

Water and Sewer Fund Economic
Stimulus Funds t

DP6tL Li Station 12millionnointerest
loan t

Paleo Water Storage Tank27million no

interest loan 293635grant j

i
1

4



Water and Sewer Fund Proposed
Bond Issue

Replace Vehicle Maintenance Facility
Water and Sewer Fimd Portion 579000

Going Forward

SeekTaxSetoff from Wicomico County
aSeek additional revenue flexibility from

General Assembly

1

r

f
i

Marina Fund t
j

Operations Taken Over By City
Projecting 45000Decit i

Working with Marina Commission to

increase advertising and promotions at

Marina

1

i
i

i

t

i
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City of Salisbury

Memo
To John Pick CityAdministrator

From Pamela B Oland Director of Internal Services

Date April 30 2009

Re Constant Yield Tax Rate Public Hearing

The City Council is required by State law to conduct a constant yield tax rate public
hearing during the process of adopting its budget in any year in which the proposed taz rate

exceeds the constant yield tax rate This years public hearing has been scheduled for the

May 11 Council meeting In accordance with this law we have placed the required
advertisement in the newspaper giving notice of the public hearing A copy of this
advertisement is attached

Each year the State Department of Assessments and Taxation calculates the Citys new

assessable tax base and compares it to the previous years base They then calculate the
tax rate that would be needed in order to generate the same amount of tax revenue as the

previous year This tax rate is considered the constant yield tax rate If a City Council is

considering a tax rate that is higher than the constant yield tax rate it must conduct a

constant yield tax rate public hearing and advertise that it is considering raising taxes even

though it may be proposing that the tax rate remain the same as the previous year The
purpose of this requirement is to give the public the opportunity to have input whenever tax

revenues are being increased which some people consider a tax increase even though the
rate itself is not being raised which is usually what is considered a tax increase

In our case this year the State has calculated our constant yield tax rate as0770 Our
current tax rate is 0819 and the Mayor has proposed a budget with a tax rate of0819
thus we are required to hold a constant yield tax rate public hearing After holding the public
hearing Council can adopt a tax rate which differs from the0819 rate at the time of the

hearing or on a later day if the day time and location to consider the increase are

announced at the meeting

For your information I have attached a copy of the notification we received from the State
Department of Assessments and Taxation on the procedures to be followed to comply with
the State statute



a c r r4k
i

y rsd
a

s

RYl t 3

p C

Skipper hits a home run Blaaer Alyssa Hardesty

viaa The Mayor and City CouncIlofthe Cityz
N 3

of Salisbury propose to increase real propertyx
r taxes

1For the tax year beginning with July 1 2009
the estimated real property assessable base
willincrease by64fro1i11815327360
toY93208839

2If the City ofSalisburymaintains the cttrrent

tax rate of0819 per 100 of assessment

real property tax revenues will increase

by 64 resulting in 956358 of new real

property tax revenues

3 In order to fully offset the effecrofincreasing
assessments the real property tax rate

should be reduced to 0770 the constant

yield tax rate

4The Ciry is considering not reducing its

real property tax rate enough to fully offset

increasing assessments 1he City proposes
to adopt a real property tax rate of0819

f per 100 ofassessmentThis tax rate is 64

higher than theconstaht yield tax rate and

will generate 956358its additional property
tax revenues

A public hearing on t e proposed real

property tax rate increases wlll be held at
600 pm onMay 11 2009 in room301 at the
CityCounty Government Office Building
l25 N Division Street Salisbury MI The

hearing is open to the public and public
testimony is encouraged

j Persons withguestio s regarding this

hearing may rail 4105483100for firther
l information
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February 13 2009

MEMORANDUM

To All Municipal Taxing Authorities

From C John Sullivan Jr Director

Re 200910Constant Yield Tax Ra nstructions

j MARTINOMALLEY

i Governor

9

C JOHN SOLLIVAN JR
Director

i
i

WILTON P STANSISURY JR
Deputy Director

i

GJ 1

fEB 17 2009

The Department of Assessments and Taxation is chazged with administering the Constant Yield Tax Rate

law Thelaw is found in two separate sections of the TaxProperty Article 2205 and6308 The latter

contains the provisions that must be followed by taxing authorities We are here toi answer your questions
and assist you in complying with this law

I
I

Municipal corporations may set any tax rate for personal property without regard tothe constant yield tax rate

process However failure to comply with the constant yield tax rate law could have serious consequences for

your jurisdiction If the riotice requirements are not fulfilled the Department mst notify the Attorney
General who has required jurisdictions to lower their real property tax rates

Concent

The constant yield tax rate is calculated by the Department for each taxing authority ih the State It represents
the real property tax rate for the coming tax year that will generate the same amount of revenue that was

generated during the currenttax year As assessments increase the constant yield taxi rate decreases Implicit
in this concept is the idea that a tax rate at or below the existing tax rate is a tax increase if it is higher than
the constantyield tax rate When a taxing authority plans to impose areal property tax rate that is higherthan

the constant yield tax late it must advertise the tax increase and hold apublic hearing Ifthe taxing authority
plans to set a real property tax rate at the current level but above the constant yield tax rate it must be

advertised and aheazing must be held

Procedures

The law establishes very strict procedures governing the advertisement and the public hearing Further the
law requires that the Department ofAssessments and Taxation monitor the advertising and hearing process

and report to the Attorney General any apparent violations In the past violations have resulted in

jurisdictions being ordered to reduce the tax rate after tax bills had been issued To avoid violating the law
you must comply with the following procedures

300 West Preston Street Room 605 Baltimore Maryland 21301

Phone 410 767881Fax410 3335873 1TY users call Maryland Relay180735228
Toll FreeI8882465941 Website wwwdatstatemdus



All Municipal Taxing Authorities

February 132009
Page Z

1 Notice or Advertisement 2 options 1 Mail the proper notice to each re

resides in yourjurisdiction or2place an advertisement in anewspaper of 1

jurisdiction If you want to mail the notice to each resident please contact

approval and guidance

2 Form of the Notice or Advertisement The language is specified word for wi

that deviates from the statutory requirements does not meet the requirement
referred to the Attorney General for action A sample notice with instructions

arithmetic Form CYTR3are included in this package The wording in the st

not be modified No part of this notice may be omitted Additional language coi

the law will be permittedeginformation regarding access to the hearing for tl

language designed to recast a tax rate in excess ofthe constantyield tax rate as

increase iscontrary to the intent of the constant yieldtax rate Zaw and isnot

matter whether the additional language is within or outside the border ofthe rep

minimize your advertising costs and avoid needless litigation please use only t

law Ifyou have any question about the acceptability ofadditional language co

the address on the following page

I

property taxpayer who

Feral circulation in your

e Department for prior

i

rd in the statute An ad

of thelaw and will be

and calculations for the

ute is required and may
sistentwith the intent of

disabled fdditional

nvthin other thanatax

It does not

red notice In order to

language required by
ct Ms Laura Kittel at

Ifyou are using the same tax rate as last year please note that the percentage change in Section1and
Section 2 of the advertisement will be the same but may be different than Section 4 Even though the
calculations for the new real property tax revenues generated in Section 2 and Section 4 will vary due to

rounding please use the figure from Section 2 in both sections Please use whole dollars in the

advertisement and round to one decimal place in the percent changes

We will gladly review any advertisement prior to publication The advertisement will be checked for any
errors in the text and calculations and any additional language will be reviewed If you wish we will

write your advertisement for you ifyou furnish us with yourproposed tax ratesWe will attempt to get
the advertisement back to you by the next work day Whenever possible you will receive a response
from us the same day we receive it Please contact Ms Kittel for additional information

3 Style and Placement of the Advertisement The ad must be at least 18hof a page with 12 point type
The notice must not be placed on pages with legal notices or classified advertisements The headline
must be in bold face with all capital letters The text ofthe advertisement mush be in regulaz face with
mixed case letters Be sure to emphasize these requirements with the newspaper Tlie sample notice
enclosed shows the correct form for the advertisement

4 Timing ofthe Advertisement and Hearing The heazing must be held on or after the 7s dayand on or

before the 21 day after the notice is published Do not count the day ofthe notice or advertisement but

count the day of the heazing and all intervening calendar days including Saturdays Sundays and

holidays This means that the advertisement must appear between one and three weeks before the heazing
The heazing must be held on or before June 17 before the date required by law for imposition ofthe



AllMunicipal Taxing Authorities

February 13 2009

Page 3

property tax This means that the absolute latest the advertisement can be published is June 10 for aJune
17 hearing

5 Reporting to the Department The taxing authority must provide acopy ofthe entire newspaper page
that carried the notice or evidence that the notice was mailed to each property taxpayer A photocopy
ofthe newspaper page orjust the advertisement itselfare not acceptable Please use the enclosed Form
CYTR 2 This must be sent to the Department within 15 days of the date ofthe advertisement We

strongly recommend that you send the Department a copy of the notice as soon as it is published
especially if the Department has not reviewed the advertisement prior to publication We review all

advertisements as soon as they aze received so that if the advertisementdoes not conform to the law you
may have time to republish it and hold a new hearing before the June 17 deadline Failure to properly
report to the Department is noncompliance that must be referred to the Attorney General

6 Setting the Rate The real property tax rate must be set at the constantyield taxrate hearing or at alater

time if the day time and location the tax rate will be set is announced at they hearing The personal
property tax rate can be set at any time consistent with law

Enclosed is the Constant Yield Tax Rate Certification Form CYTR 1 which shows the constant yield
tax rate and the associated steps in its calculation for yourjurisdiction Personal property is not part of
the constant yield tax rate calculation

Please remember that the constant yield tax rate uses an estimate of assessable real property made in

February several months before tax rates are typically set Every effort is made toprovide reliable
estimates of revenue for the upcoming year The Department issues revised estimates on acounty basis
in late Mazch which may be obtained by contacting this office or from our web site at

httpwwwdatstatemdussdatwebstats

Questions or Problems Laura Kittel Administrator

Department of Assessments and Taxation

301 West Preston Street Room 808

Baltimore Maryland 21201

Phone 410 7671191 Fax 410 333

Emai llkittel@datstatemdus

Enclosures Sample Notice

Form CYTR1 Constant Yield Tax Rate Certification
Form CYTR2 Reporting Form
Form CYTR 3 Advertisement Calculation Instructions



State of Maryland
Feb

I

Taxation

2015985078

200657718

1 815327 360

2009 Constant Yield Tax Rate Certification
Taxing authority Salisbury

in Wicomico County

1 1Jul2008 Gross assessable real property base

2 1Jul2008 Homesfead Tax Credit

3 1Jul2008 Net assessable real property base

4 1Jul2008 Actual local tax rate per 100 x

5 Jul2008 Potential revenue

6 1Jul2009 Estimated assessable base

7 1Jan2009 Half year new construction

8 1Jul2009 Estimated full year new construction

9 1Jul2009 Estimated abatements and deletions

10 1Ju12009 Net assessable real property base

11 1Jul2008 Potential revenue

12 1Jul2009 Net assessable real property base

13 1Jul2009 Constant yield tax rate

14867531

223 565753

11796015
15000000

274670899

1

1932098839

19

1 531

by

Includes onequarter year new construction where applicable
Actual estimated as of July 1 2009 including Homestead Tax Credit

CYTR 1


