
 
 
 
 
 
 

 

 
SALISBURY CITY COUNCIL 

WORK SESSION AGENDA 
------------- 

SEPTEMBER 15, 2014 
COUNCIL CHAMBERS, ROOM 301   
GOVERNMENT OFFICE BUILDING 

 

 

4:30 p.m. Pioneer Green Wind, LLC Presentation – Bruce Thompson  

5:00 p.m. Solar City Presentation – Brent Eskay  

5:30 p.m. Proposed Storm Water Utility Ordinance – Council Discussion – Mike Moulds 

6:30 p.m. LLC Disclosure – Council Discussion 

6:50 p.m. Council Discussion 

7:00 p.m. Adjournment 

 

 

 

 

 
 

Times shown are approximate.  Council reserves the right to adjust the agenda as circumstances warrant. 
The Council reserves the right to convene in Closed Session as permitted under the Annotated Code of Maryland 10-508(a). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Posted: September 10, 2014 
 



 
 
 
 
 
 
 
 
 
 
 

Memorandum 
To: Tom Stevenson, City Administrator 

From: Mike Moulds, Director of Public Works 

Date: August 25, 2014 

Copy: 
Re: Stormwater Utility Fee Ordinance Revisions – 9/15 City Council Work Session 

 
The Department of Public Works is submitting draft revisions for further discussion of the Stormwater 
Utility Ordinance. 
 

• Revisions have been made to the ordinance to address the following: 
• Additional uses of the Fund including grants, public outreach and watershed planning (13.30.040). 
• A provision for a maximum assessed fee (13.30.050.I). 
• Clarification on the classification and fee determination of Condominiums and semi-detached 

residential homes which includes common areas in joint ownership (13.30.060.C. D. and E.). 
• Additional language has been added to establish procedures for Adjustment of the Fee 

(13.30.090).  We have also developed draft forms for the process. 
• A process for obtaining and applying for credits has been added (13.30.120 to 13.30.123). Forms 

have also been developed for the process. 
• A financial hardship exemption has been added (13.130.124). 

 
The Department has had discussions with and has utilized language from the City of Rockville 
Stormwater Management Ordinance and Regulations.  Their stormwater utility program has been in effect 
since 2009 and their relative size to Salisbury and similar concerns as a Maryland City in the Chesapeake 
Bay watershed provided a good template to work from. 
 
We note that these changes are significant and we propose to have a general discussion of the changes and 
concepts prior to finalizing the ordinance language for review by the City Solicitor in preparation for a 
second work session and subsequent legislative action.   
 
Should you have any questions or require any additional information, please do not hesitate to call. 
 
Mike Moulds 

JAMES IRETON, JR. 
MAYOR 

 
TOM STEVENSON 

CITY ADMINISTRATOR  
 

TERENCE ARRINGTON 
ASSISTANT CITY ADMINISTRATOR 

 
 

 
 

125 NORTH DIVISION STREET 
SALISBURY, MARYLAND  21801 

Tel:  410-548-3170 
Fax:  410-548-3107 

 
 

MICHAEL S. MOULDS, P.E. 
DIRECTOR OF PUBLIC WORKS 

 

 MARYLAND 



























DIVISION 3. FEE CREDIT POLICY 

A.  Credit Concept. 

 Stormwater Management Utility Fees calculated on the basis of impervious surface 
cover may be adjusted through the use of credits when an investment in properly maintained 
on-site stormwater management systems results in a reduced impact on the public Stormwater 
Management System. 

B.  Credit Eligibility. 

 (1)  Owners of property designated for any Use, except those designated “Detached 
One-Family Dwelling” under Chapter 25 of the City Code, that structurally maintain and operate 
a stormwater management system are eligible for a credit.  Previous payment of stormwater 
management waivers or monetary contributions in lieu of on-site stormwater controls does not 
confer eligibility to receive a credit.  The construction of and dedication to the City of a 
Stormwater Management System does not confer eligibility to receive a credit. 

 (2)  The following Stormwater Management Systems are eligible for a Stormwater Utility 
Fee Credit.   

  (a)  Structural Stormwater Management Systems; 

  (b)  Environmental Site Design practices categorized by the Design Manual as 
alternative surfaces; 

  (c)  The following Environmental Site Design practices categorized by the Design 
Manual as microscale practices: cisterns, submerged gravel wetlands, landscape infiltration, 
infiltration berms, dry wells, micro-bioretention, rain gardens, swales; 

  (d)  Any other Stormwater Management System deemed eligible by the 
Department. 

 (3) The following Stormwater Management Systems are not eligible for a credit: 
disconnection of rooftop runoff, disconnection of non-rooftop runoff, sheet flow to 
conservation areas, rain barrels, enhanced filters, and any other system determined ineligible 
by the Department. 

 (4)  Structural Stormwater Management Systems designed only for recharge are eligible 
for a credit if they are subject to routine structural inspections and maintenance. 

 (5) A property owner that provides only aesthetic maintenance of a Stormwater 
Management System is not eligible for a credit.  Aesthetic maintenance includes activities that 
are not essential to the proper operation or function of the practice or are considered part of 
routine property maintenance.  Examples of aesthetic maintenance include, but are not limited 
to, routine trash or leaf removal, mowing, roof gutter cleaning and enhanced landscaping. 



 

 (6) Stormwater Management Systems that are not certified as functioning as originally 
designed are not eligible for a credit.  Functioning as originally designed means that the 
practices are functioning in accordance with the original design specifications, regardless of 
whether it meets the standards established in the most recent version of the Maryland 
Stormwater Design Manual. 

 (7) The City reserves the right to inspect any Stormwater Management System listed on 
a fee credit application on a routine or non-routine basis.  If a practice is found by the City 
inspector to be non-functioning, the City shall issue to the owner a report of needed 
maintenance.  The inspection may also include direction to correct site conditions adversely 
affecting the practice, such as uncontrolled soil erosion or contamination. 

 (8) The City may revoke a previously approved fee credit at any time for failure to 
properly maintain a Stormwater Management System, or for unapproved changes made to the 
system, or for changed site conditions that adversely impact the system.  The owner is 
responsible for correcting problems at his own expense.  Where a Stormwater Management 
System ceases to function due to the Owner’s failure to provide proper maintenance, the 
system will be ineligible for a fee credit for a period of two (2) years after the date that the 
system is restored to functioning condition. 

 (9) Any approved credit will be applied only to bills for the owner for the Stormwater 
Management System.  Credit may be given to a single owner for impervious surface areas on 
multiple parcels that drain to a practice on a separate parcel, provided all parcels are owned by 
the same entity as the practice itself.    

C.  Credit Application Requirements and Certification Reports. 

 (1) To apply for a Stormwater Management Utility Credit, the owner must submit, at his 
own expense, the following information for the approval of the Department: 

  (a) Completed Stormwater Management Utility Fee – Private System Credit 
application form supplied by the Department and application fee; 

  (b) Description of the type of system(s), including water quality control and/or 
water quantity control design criteria and performance standard, and year built; 

  (c) Drainage area map for the system showing the boundaries and acreages for 
impervious areas that are treated in the system; 

  (d) As-built engineering plans for the system.  Stormwater Management Systems 
are not eligible for fee credits until the as-built plans have been accepted by the Department.  If 
as-built plans do not exist for a practice, the applicant must develop and submit these for 
review and acceptance to qualify for the credit. 

 



  (e) A narrative of the known maintenance history of the system, including 
routine maintenance and significant structural maintenance and repair; 

  (f) Information on any public funds used to repair, upgrade or retrofit the 
system, including the amount and the date the repair, upgrade or retrofit was made; 

  (g) Completed calculation sheet, on a form provided by the Department, to 
determine the monetary amount of the claimed credit; 

  (h) Initial Certification Report.  An initial certification report shall be prepared by 
a Professional Engineer, or under the guidance of a Professional Engineer. 

   1.  Initial certification shall include an inspection report pursuant to 
Section 13.30.121 of the Stormwater Utility Ordinance, or other format approved by the 
Department.  The report must certify that the Stormwater Management System is functioning 
as originally designed, is operational, and has been adequately maintained. 

   2.   The initial certification report shall be signed and sealed by the 
responsible Professional Engineer.  The certification inspection shall not be more than one year 
old at time of application. 

 (2) Credit Recertification for Continued Credit.  In order to remain eligible for a credit, a 
property owner must submit to the City, every three years and at his own expense, a Private 
Stormwater Management System Credit Recertification application and report for approval by 
the Department. 

  (a) The recertification report shall include photographs of each Stormwater 
Management System listed on the recertification form, a description of maintenance 
performed since the last recertification request, and a copy of any maintenance records or 
invoices.  The owner shall certify that the system(s) continues to be operational and has been 
adequately maintained. 

  (b) The recertification application shall include an inspection report pursuant to 
Section 13.30.121 of the Stormwater Utility Ordinance, or other format approved by the 
Department.  The recertification inspection shall be performed by a Professional Engineer, 
under the guidance of a Professional Engineer, or by a person approved in accordance with 
Section 13.30.121 of the Stormwater Utility Ordinance. 

  (c) The report shall include information on any public funds used to upgrade or 
retrofit the system, including the amount and the date the upgrade or retrofit was made. 

 (3) Any maintenance or functional deficiencies must be remedied at the owner’s 
expense before the practice may qualify or be recertified for a Stormwater Management Utility 
Fee credit.  In addition, maintenance or safety deficiencies will be addressed by the Department 
in accordance with terms of the practice’s Stormwater Management Easement and 
Maintenance Agreement. 



D.  Credits for Private Stormwater Management Retrofits Under Cost-Share        
Program.   

 (1) The City, at its sole discretion, may consider sharing up to 50% of the retrofit 
construction costs for a private Stormwater Management System that has been identified as a 
priority stormwater improvement in a City watershed study, or if the Department determines 
the retrofit will make a significant improvement to meeting current water quality and/or 
quantity controls for the watershed.  Any privately owned system that has been retrofitted to 
meet current stormwater standards using public funding shall be eligible for a subsequent 
Stormwater Management Utility Fee credit only in accordance with the following: 

  (a) The retrofit project must be approved by the Department for the cost-share 
program; 

  (b) The construction of the retrofit must be completed to the satisfaction of the 
Department and all City permits for the retrofit must be released at least 6 months prior to 
receiving credit; 

  (c) The stormwater management practice’s ownership and structural and 
aesthetic maintenance must remain the responsibility of the private owner; 

  (d) If the practice was not functioning as originally designed prior to the retrofit, 
the owner shall not be eligible for any fee credit until such time that the cumulative amount of 
credit that otherwise would have been allowed equals or exceeds the public investment in the 
retrofit; 

  (e) If the practice was functioning as originally designed prior to the retrofit, the 
owner is still eligible for a credit based on Article IV, Division 3(E)(2) of these Regulations, 
Previous Standards Credit.  After the retrofit, the owner shall be eligible for a credit based on 
Article IV, Division 3(E)(3) of these Regulations, Current Standards Credit, once the cumulative 
difference between the credit provided in Previous Standards Credit and Current Standards 
Credit (i.e., the difference between credit provided in Article IV, Division 3(E)(2) and Article IV, 
Division 3(E)(3) of these Regulations) equals or exceeds the public investment in the retrofit.  

  (f) All necessary approvals and permits must be obtained for retrofits before 
commencing disturbance or construction, including City Sediment Control Permits, Stormwater 
Management Permits, and Forest Conservation Permits, and any applicable State or NRCS 
permits. 

 (2) Nothing in this Article shall prohibit a property owner from upgrading or retrofitting 
a practice at his/her expense in accordance with the provisions of these Regulations to qualify 
for credit, or to qualify for a higher credit.  

 

 



E.  Credit Amounts. 

 (1)  The credit amount is calculated as a reduction in site impervious surface area.  The 
credit is prorated based on the amount of impervious surface area located on the property 
draining to the stormwater management practice, and not the total amount of impervious 
surface cover on the site, and may also be prorated based on the percentage of stormwater 
management treatment volume provided in a practice as compared to the target treatment 
standard. 

 (2) Previous Standards Credit.  A stormwater management practice that is certified as 
functioning as originally designed, but does not meet the standards established in the most 
recent version of the Maryland Stormwater Design Manual, makes the contributing impervious 
surface area eligible for a maximum cumulative credit of 20% against the Stormwater 
Management Utility Fee.  Credits are allocated as follows: 

  (a) A maximum of 10% credit is provided if the practice provides stormwater 
quality control. 

  (b) A maximum of 10% credit is provided if the practice provides stormwater 
quantity control. 

 (3) Current Standards Credit.  A stormwater management practice that is certified as 
functioning as originally designed, and meets the standards established in the most recent 
version of the Maryland Stormwater Design Manual, makes the contributing impervious surface 
area eligible for a maximum cumulative credit of 50% against the Stormwater Management 
Utility Fee.  Credits are allocated as follows: 

  (a) A maximum of 25% credit is provided if the practice provides stormwater 
quality control for Water Quality Volume (WQv). 

  (b) A maximum of 25% credit is provided if the practice provides stormwater 
quantity control for a 10 Year Storm. 

  (c) A maximum of ten percent (10%) credit is provided if the practice provides 
only stormwater control for Recharge Volume (REv), and is a structural stormwater 
management practice. 

 (4) Where an eligible stormwater management practice meets the standards established 
in the most recent version of the Maryland Stormwater Design Manual for quality, but not 
quantity, or vice versa, it is acceptable to combine (2) and (3) above accordingly.  For example, 
impervious surface area draining to a practice that provides quality control in accordance with 
the Maryland Stormwater Design Manual, but provides quantity control under an older 
standard, would be eligible for a maximum of 35% credit (25% for quality plus 10% for 
quantity).  However, the cumulative credit may not exceed fifty percent (50%), except for 
practices that meet the Additional Quantity Reduction Credit. 

 



 (5) The owner of an eligible private practice that treats off-site impervious area located 
within the City may take an additional credit for treating the off-site impervious area, provided 
that in no case shall the total credit exceed the total amount of the Stormwater Management 
Utility Fee charged to the property on which the practice is located. 

 (6) Additional Quantity Reduction Credit.  A maximum of 100% credit is provided to 
impervious surface areas draining to onsite stormwater management practices that retain the 
difference in runoff volume between the 100-year post-construction storm event and the 100-
year pre-developed storm event. 

 (7) The cumulative credits for a property shall in no case exceed the total amount of the 
Stormwater Management Utility Fee charged to the property. 

F.  Affirmative Duty and Timing. 

 (1) It is the sole responsibility of the property owner to apply for a credit.   

 (2) A property owner may apply for a credit at any time in accordance with the 
following: 

  (a) Credit applications must be submitted before March 1 and approved before 
May 1 to qualify for credit on the current year’s bill.  Any credit application approved on or 
after May 1 shall be applied to the following year’s bill. 

  (b) The Stormwater Management Utility Fee shall not be prorated for a credit 
approved by the City during the billing year.  Any approved credits will be applied to the next 
billing cycle.  
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    STORMWATER MANAGEMENT UTILITY FEE 
                     FEE CREDIT APPLICATION 
Use one application for single properties with multiple SWM facilities, and submit duplicate  
SWM Facility Description Sheets (page 4 of 6) with application. 
 
OWNER INFORMATION: 
NAME:________________________________________________________ 
OWNERS LEGAL REPRESENTATIVE__________________________________ 
TITLE _________________________________________________________ 
PHONE (day)________________________(evening)_________________________ 
EMAIL________________________________________________________ 
MAILING ADDRESS______________________________________________ 
_____________________________________________________________ 
_____________________________________________________________ 
“I attest that this owner has legal ownership and maintenance responsibility for 
 the SWM facility or facilities included in this application.” 
OWNER/REPRESENTATIVE’S 
SIGNATURE:__________________________________________ _________ 
(If multiple owners share maintenance responsibility, submit other owner information on 
additional copies of this page.) 
 
PROPERTIES SERVED BY THIS SWM FACILITY: 
PROPERTY ADDRESS(ES)__________________________________________ 
_____________________________________________________________ 
_____________________________________________________________ 
_____________________________________________________________ 
TAX ACCOUNT NO(s). FROM TAX BILL_______________________________ 
______________________________________________________________ 
SUBDIVISION/LOT/BLOCK OR PARCEL # (From plat, deed, etc.) 
______________________________________________________________ 
______________________________________________________________ 
 
PROFESSIONAL ENGINEER INFORMATION: 
FIRM NAME_____________________________________________________ 
PROF. ENGINEER NAME:___________________________________________ 
TITLE:__________________________________________________________ 
STATE & LICENSE NO.______________________________________________ 
PHONE (office)__________________________(cell)__________________________________ 
EMAIL___________________________________________________________ 
MAILING ADDRESS:________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
“I certify that this SWM Utility Fee Credit Application and all supporting information was 
Prepared by me, or by someone under my direct supervision.  I have reviewed the  
Information and attest to its accuracy.” 
 
ENGINEER’S SIGNATURE__________________________________________ 
 
Any SWM Utility Fee credit approved through this application is subject to annual recertification for continued credit. 
Owner must submit a SWM Facility Credit Recertification form and report for DPW approval that certifies the facility 
continues to be operational and adequately maintained. 

Application received by City: 

____________________________ 
For City Use Only 

 
FEE CREDIT ELIGIBILITY 

 
1. SWM Fee Credits are for property 
owners that structurally maintain and 
operate a private SWM facility.  No 
credit is given as a reimbursement for 
having previously paid SWM waivers or 
monetary contributions, or for a SWM 
facility constructed and subsequently 
dedicated to the City or placed in an 
easement for the City to maintain and 
operate.  Credit is given only to the 
owner(s) with the legal maintenance 
obligation. 
 
 
2.  Nonstructural SWM facilities are not 
eligible for a fee credit because they do 
not typically have a structural 
maintenance burden.  Nonstructural 
facilities include vegetated swales, 
recharge infiltration pits, stream buffers, 
and Low-Impact Development (LID)  
techniques such as dry wells, rain 
barrels, rain gardens, and downspout 
disconnects.  LID  features on individual 
residential lots are not eligible for a fee 
credit. 
 
 

3.  Structural SWM facilities designed to 
provide only groundwater recharge 
treatment are eligible for a credit if 
they are subject to routine structural 
maintenance.  

 

4.  A SWM facility that receives only 
aesthetic maintenance from the owner 
is not eligible for a credit.  Aesthetic 
maintenance includes non-essential 
activities that do not significantly affect 
the facility’s operation or function, such 
as more frequent mowing, enhanced 
landscaping or frequent trash removal. 

5. SWM facilities that are not certified 
as functioning as originally designed 
are not eligible for a credit.  The facility 
must function in accordance with the 
original design specifications, be 
operational, and adequately 
maintained. 
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SWM UTILITY FEE CREDIT AMOUNTS 

 REDUCTION IN ONSITE IMPERVIOUS AREA: OFFSITE AREA CREDIT 
 
 
 

Type of SWM 

CURRENT STANDARDS  
(Based on MDE 2010 SWM Design 

Manual Standards For 
Envrionmental Site Design (ESD) 

PREVIOUS 
STAND-

ARDS 

No design info 
available OR 

SWM facility is 
not functional, 
not operating 

as designed, or 
requires 
cleaning, 

maintenance 
or repair. 

 
Properties with a SWM facility 
that treats offsite impervious 
area from other properties, not 
including public rights-of-way, 
may receive credit for the offsite 
impervious area up to the total 
amount of the SWM Utility Fee 
for the property containing the 
SWM facility. 

SWM Quality 
Control Credit 25% (Meets WQv standard) 10% 

SWM Quantity 
Control Credit 25% (Meets 10 Year Storm) 10% 

SWM 
Groundwater 
Recharge Credit 

 
10% (Meets Rev standard only) 

Not 
applicable 

Maximum 
Allowable SWM 
Utility Fee Credit 

50% 20% 0% Total amount of SWM Utility Fee 
for subject property 

 

KEY DATES FOR FEE CREDIT APPLICATION 

A property owner may apply for a SWM Utility Fee credit at any time during 
the calendar year, but SWM Utility Fees are not prorated for credits 
approved between billing cycles.  Fee credits will be subject to the following 
schedule: 

     1)  Per the City’s “ Stormwater Utility Ordinance”, a complete and  
          correct fee credit application must be submitted to the City for 
           review before January 1 and approved by March 1 to receive 
           the fee credit on the bill mailed in July of that year.  Applications 
           that are approved after March 1 will have the Fee credit applied  
           to the bill for the following year. 
 
     2)  IMPORTANT EXCEPTION FOR 2016 – For the first year’s billing  
           cycle ONLY (Fiscal Year 2016), the City will accept fee credit 
           applications through April 15, 2016.  Complete and correct 
           applications received by that date will be reviewed in time for the 
           Fiscal Year 2016 SWM Utility Fee billing cycle, and any approved fee 
           credit will be applied to the 2016 bill for the property. 
 

It is the sole responsibility of the property owner to apply for a fee credit. 
Incomplete or inaccurate applications will be returned to the owner for 
correction.  The City cannot guarantee that subsequent submittals  
received after the submittal dates listed above will be reviewed and 
approved by the deadline for that calendar year. 
  

HOW THE FEE CREDIT IS CALCULATED 
Fee credits reduce the mapped impervious surface area measurement for 
the property.  Since the fee is based on a property’s impervious area, the 
credit reduces the square feet of impervious area, which reduces  the  
number of ERUs and the fee amount.  The credit is intended to offset the 
owner’s ongoing inspection and maintenance costs. 
The fee credit is prorated based on the amount of impervious surface 
area that drains to the SWM facility.  The credit does not necessarily 
apply to ALL impervious area on the property.  A drainage area map 
must be submitted with the application to clearly show the impervious 
area contribution to the SWM facility. 
 

KNOW THESE TERMS 
SWM Quality Control – SWM  treatment 
intended to remove pollutants from 
smaller storms.  This category includes 
devices such as infiltration trenches, 
sand filters, bioretention, wetlands and 
wet ponds, oil/grit separators, and some 
proprietary devices (ex. StormCeptor, 
StormFilter & BaySaver).  The sizing 
criteria varies with the year of design. 
 
SWM Quantity Control  -  SWM 
treatment intended to slow runoff to 
reduce erosion in downstream channels.  
This category includes underground pipe 
or vault storage and surface detention 
ponds.  Some ponds may be listed as 
extended detention.  The sizing criteria 
and level of detention varies with the 
year of design. 
 
SWM Groundwater Recharge Control – 
SWM treatment that promotes 
groundwater recharge per Maryland 
Dept. of Environment’s SWM Recharge 
(REv) criteria.  Applies only to facilities 
that do not also provide WQv control. 
 
Current Standards  - SWM facilities 
approved by the City under the 
Maryland Department of Environment’s 
current SWM Design Manual standards.  
The facility must meet the State’s design 
standards that are current at the time of 
the fee credit application submittal to 
the City.   
Previous Standards – SWM facilities 
approved by the City under outdated 
standards, including those facilities 
approved prior to the MDE SWM Design 
Manual creation. 
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SUBMITTAL REQUIREMENTS FOR FEE CREDIT APPLICATION 
Submit completed applications to Salisbury Department of Public Works at 125 N. Division Street,  

Salisbury, MD 21801 
 

1. This completed application form.  2. Application fee of $150.  Fee may be paid by check payable to City of Salisbury. 
3. Drainage area map for the SWM facility showing property lines, impervious areas, SWM facilities and 

drainage area boundaries.  Calculate and label both the drainage area acreage and the impervious area 
acreage that is treated in the facility.  Use one drainage area map for all SWM facilities on the subject 
property, where feasible. 

4. If DPW does not have as-built plans, submit the marked-up set of approved design plans from the 
inspecting engineer to the City for review with this application. 

5. A narrative description of the known maintenance and repair history of the SWM facility, including both 
routine maintenance and significant structural repairs or improvements. 

6. Initial Certification Report prepared by a licensed Professional Engineer, or under the guidance of a 
Professional Engineer.  The report must certify that the facility is functioning as originally designed, is 
operational, and has been adequately maintained, and it shall be signed and sealed by the responsible 
Professional Engineer.  The report shall include the following information: 

           a. The date of inspection, which must have occurred within one year of this application; 
           b. Name, title and contact information of inspector, if different from the engineer; 
           c. Condition of all features of the facility, including vegetation or filter media, safety devices, spillways, pipes,  

valves, risers, weirs and other control structures, embankments, slopes, safety benches, storage volumes, 
inlet and outlet channels, underground drainage, sediment and debris accumulation, and any other items 
that affect the proper function; 

           d. Description of needed maintenance or repairs, and proposed schedule to accomplish these. 
7. For multiple owners who share responsibility for a SWM facility, a copy of any legal documents describing  

the legal arrangements for ownership and maintenance of the facility. 
 

 

 

TO PREPARE THIS APPLICATION, YOU WILL NEED: 
1. The applicant’s engineer will require a copy of the as-built engineering design plans to prepare the 

inspection report.  If DPW does not have as-built plans, the engineer must obtain approved design plans 
from DPW and mark up these plans with as-built information.  Submit the marked-up as-built plans to the 
City for review with this application. 

2. The engineer will need to obtain a drainage area map for the SWM facility.  If this is not part of the         
as-built or approved engineering design plan set, it should be available from the owner or original design 
engineer’s files or the City’s project file.  If no drainage area map is available (possible for older SWM 
facilities), the engineer must prepare one for the fee credit application. 

3. For calculating the impervious areas draining to a SWM facility, the engineer may use the impervious area 
shown in the original design plans or as-built plans.  If the original drainage area map does not include 
impervious areas, the engineer may obtain a pdf of the property’s impervious area from DPW and add 
this information to the drainage area map.   

4. The engineer may need information about the SWM treatment design standards from the original SWM 
facility design description and computations if this is not listed on the plans.  This information should be 
available from the owner’s or original design engineer’s files or from the City’s project file.  

Copies of as-built or approved design plans and of SWM facility description/computation booklets are generally  
available from DPW.  As of July, 2014 engineering plans are $____/printed sheet, and ____cents/page for 8.5x11” 
booklets.  Contact DPW at 410-548-3170 or come to DPW counter to place order for plans or other file  
information.  Allow 3-5 business days for orders to be completed for pick-up. 

IMPORTANT NOTICE 
Any maintenance or functional deficiencies must be remedied at the owner’s expense before the SWM facility 
qualifies for a SWM Utility Fee credit.  In addition, maintenance or safety deficiencies will be addressed by DPW in 
accordance with terms of the facility’s SWM Easement and Maintenance Agreement. 
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STORMWATER MANAGEMENT FACILITY DESCRIPTION SHEET 
Submit a separate SWM Facility Description Sheet for each facility on this property 

  
SWM Facility Name and/or Number:  ________________________________________________________ 
                                                 Use ID number, name or label shown on as-built or approved design plans  
Type of SWM Facility: ____________________________________________________________________ 
List specific BMP type, such as underground sand filter, infiltration trench, bioretention, StormFilter, extended- 
detention wet pond, underground pipe storage, dry pond, etc.  
Salisbury DPW Design Sheet Number: ________________________________________________________ 
This number is written on the bottom right corner of the City’s copy of as-built/approved design plans for the SWM facility.  
Year SWM Facility was approved (see City’s approval stamp on as-built/design plans):                       __________ 
 
This is SWM Facility # _______of________(total # of facilities) for this property. 
 
Designed to meet SWM Treatment Standards: (check all that apply to THIS FACILITY) 
 
SWM Quality Control: 
1” Rainfall Event (i.e., WQv or Water Quality Volume):    __________  Woods in Good Condition Pe:_______inches 
 
Other (describe):  _______________________________________________________________________ 
 
Drainage Area to this facility (sq. ft.):                __________________________ 
Onsite Impervious Area draining    Offsite Impervious Area draining 
to this facility (sq. ft.): ____________________________ to this facility (sq. ft.):  ________________________ 
 
SWM Quantity Control: 
10-year Post/10-year Pre-development control:                ________________ 
 
2-year Post/2-year Pre-development control:                                                           ________________ 
 
Other (describe): ______________________________________________________________________________ 
 
Drainage Area to this facility (sq. ft.):                 ____________________________ 
Onsite Impervious Area draining    Offsite Impervious Area draining 
to this facility (sq. ft.) ______________________________       to this facility (sq. ft.) ________________________ 
 
SWM Groundwater Recharge Control (i.e., REv or Recharge Volume): _______________ 
(applies to a facility that provides ONLY recharge treatment per MDE SWM Design Manual) 
 
Drainage Area to this Facility (sq. ft.):                ____________________________ 
Onsite Impervious Area draining    Offsite Impervious Area draining 
to this facility (sq. ft.): ____________________________ to this facility (sq. ft.): _________________________ 
 

*** ALL DRAINAGE AREAS AND IMPERVIOUS AREAS SHOULD MATCH DRAINAGE AREA MAP*** 
 

Have public funds (from City of Salisbury, County, State or Federal agencies) been used to build, repair, upgrade 
or retrofit this facility? 
                                    YES     _________       NO        ___________ 
 
If yes, give details:       ___________________________________________________________________________ 
 
_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 
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*****  FOR DPW STAFF USE ONLY:  ***** 
SWM Facility Credit Worksheet 

SWM Facility Name and/or Number:    _____________________________________________________________ 
Use ID number, name or label shown on engineering plans 
  This is SWM Facility# _______ of                                _____ (total # of facilities) for this property. 
 
SWM Facility Accepted for SWM Utility Fee Credit?   YES ____  NO ____    
A.  Was designed to meet a SWM Quality, Quantity, or 
      Recharge standard (either current or previous standards)?  YES ____  NO ____  
B.  Is operational and functioning as designed?   YES ____  NO ____ 
C.  Has been maintained/needs no maintenance at this time?  YES ____  NO ____ 
D.  Report and application completed by a Prof. Engineer?  YES ____  NO ____ 
E.  City has as-built engineering plans?    YES ____  NO ____ 
 
If credit request denied, give details:     _____________________________________________________________ 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

 
SWM FACILITY CREDIT CHART 

Total Impervious 
Area (sq. Ft.) to 
SWM Facility 

 
 
Qualifies for this credit: 

Reduce Impervious 
Area By This 
Amount 
(sq. ft.) 

Credited Impervious Surface 
Measurement (sq. ft.) Draining to SWM 
Facility 

  
SWM Quality Credit 

  
0 

 
0 

  
SWM Quantity Credit 

  
0 

 
0 

 SWM Groundwater 
Recharge Credit 

  
0 

 
0 

 Maximum Allowable 
SWM Utility Fee Credit 

  
0 

 
0 

Sample Calculation: 
  

SWM Quality Credit 
 

25% 
 

25,000 
 

75,000 
 

FEE CREDIT APPLICATION – REVIEW ACTIONS 
 
 
Submittal or Action Taken 

Date 
Submitted 
To City 

 
 
Action Taken by DPW 

Date 
Returned To 
Applicant 

First Submittal of Complete Application & 
Documentation 
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*****  FOR DPW STAFF ONLY: ***** 

SWM Utility Fee Credit Calculation Worksheet 
City Records Information Property Owner:        ______________________________________________________ 

Tax Account Identification Number:        ______________________________________________________ 

Property’s mapped impervious surface area BEFORE FEE CREDITS (sq ft):  _________________________________ 

Year of aerial photography from GIS mapping:                                                  _________________________________ 

Number of ERUS BEFORE FEE CREDITS: ______________________ 

Annual SWM Utility Fee BEFORE FEE CREDITS (based on original # of ERUs w/o credits)  ______________________ 

SWM Facility Credited Impervious Surface Measurement Totals 
(add data from other worksheets if there are multiple SWM facilities for this property.) 

 
SWM Facility Name or Number 

Credited Impervious Surface Measurement (sq. ft.) 
from SWM Facility Credit Chart 

  
  
  
  
  
  

 
 
Total No. of SWM Facilities Receiving  Credits 

 
 

0 

 
Total Credited 
Impervious Area (sq. ft.) 

 
 

0 
 
Plus Remaining Untreated Impervious Area on Property (sq. ft.) 
Total Impervious Area for Entire Property After Fee Credits (sq. ft.): 0 

 
Number of ERUs For Entire Property After Fee Credits 
(equals total impervious area / 2,250 sq. ft. and rounded to next highest whole number):    ________ERUs 
  SWM Utility Fee 
FY___________Annual Rate =       __________times            __________________    ERUs for entire property 
         Fiscal year     current year’s annual rate     AFTER FEE CREDIT  
Equals Annual SWM Utility Fee INCLUDING FEE CREDITS        ____________________ 
 
If credit application is approved after deadline for current billing year’s cycle, the SWM Utility Fee’s Annual Rate 
may not have been determined yet for the following year.  An estimate may be made using the current annual rate, 
but this must be updated during the City’s budget preparation in Spring of the following year’s billing cycle. 
  
Does this fee credit apply  to the current year’s billing cycle?                        If yes, use currently adopted SWM 
(For FY2016, approved on or before April 15, 2015?)                 YES    ____  Utility rate. 
    
                                                                              If yes, the fee above is an ESTIMATE.  
                                      Recalculate fee credit amount next 
Does this fee credit apply to next year’s billing cycle?                    Spring using next Fiscal Year’s rate set  
(For FY2016, approved after April 15, 2015?)     YES         _____  by Mayor and Council. 
 
-------------------------------------------------------------------------------------------------------------------------------------------------------------------------Staff Updates               
made to: Credit application’s annual rate calc.?   _________Billing Records for ERUs?         _________ 
 
  GIS mapping of impervious area?    _________GIS mapping of fee credits?    _________ 
 
Checked by:          ___________________________    Date Approved or Denied: ____________________   
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   City of Salisbury 
   Department of Public Works 
   125 N. Division Street, Salisbury, MD 21801 
   Telephone (410) 548-3170    

Stormwater Utility Fee 
Administrative Appeal Application 

A property owner who wishes to challenge the imposition of a Stormwater Utility Fee shall 
appeal to the Director.  The Appeal shall be submitted on or before October 1 in order to 
receive a correction of the Stormwater Utility Fee for the taxable year.  If one (or more) of the 
following Grounds of Appeal is applicable, please proceed with filling out this application. 
 
 GROUNDS FOR APPEAL (please check)  
  
 Incorrect identification of use on real property for purposes of determining the Stormwater Utility  
 Fee.  (The  property owner shall provide proof of the use on the property.) 
 
 For properties subject to the fee impervious unit, errors in the calculation of the impervious surface of the 
 property.  (The property owner shall supply documentation prepared and certified by a registered 
 professional engineer or professional land surveyor of the impervious surface of the property.) 
  
 Mathematical errors in calculating the Stormwater Utility Fee. 
 
 The real property is not subject to the Stormwater Utility Fee under Salisbury City Code ____________, 
 as amended.  (State, County, Municipality owned, unimproved property; or property that is able to   

demonstrate substantial hardship as a result of the imposition of the fee.) 
 
Errors in the identification of the property owner of real property subject to the Stormwater Utility 

 Fee. 
 

PROPERTY DESCRIPTION 
 
Property Address: _______________________________________________________________ 
_______________          _____________                ___________  __________________ 
       Tax Id No. Liber/Folio   Parcel #      Tax Map/Grid 
 
APPLICANT/OWNER(S) INFORMATION 

 
OWNER(S)      APPLICANT      
                  
______________________________________________ ___________________________________________ 
Name       Name / Title 
 
_____________________________________________ ___________________________________________ 
Address       Address 
 
_____________________________________________ ___________________________________________ 
City, State, Zip Code     City, State, Zip Code 
 
_____________________________________________ ___________________________________________ 
Telephone  Email Address   Telephone  Email Address   
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PROPERTY OWNER SHALL INCLUDE A DETAILED STATEMENT OF THE GROUNDS FOR THE APPEAL AND 
ALL INFORMATION OR SUPPORTING DOCUMENTATION AS REQUIRED BY THE DEPARTMENT.  FAILURE 
TO PROVIDE ALL INFORMATION REQUIRED ON THE APPLICATION FORM OR TO ATTACH ANY 
RELEVANT DOCUMENTATION IS A BASIS FOR A DENIAL OF AN APPEAL.  PLEASE REMIT TO OFFICE OF 
THE DIRECTOR OF PUBLIC WORKS AT 125 N. DIVISION STREET, SALISBURY, MARYLAND 21801. 
 

____________________________________                  ________________________________________________ 
Date       Owner 
 
 
___________________________________   ________________________________________________ 
Date       Owner 

 
 
FOR DPW USE ONLY 

 
After further review of this Appeal Application for the aforesaid property identified in “Property Description” 
and supporting documentation related thereto, it is the Department of Public Work’s decision that this Appeal 
is hereby: 
 Approved    Denied    
Reason for Denial :  _________________________________________________________________________________ 

     _________________________________________________________________________________ 

     _________________________________________________________________________________ 
 

DEPARTMENT OF FINANCE, CITY OF SALISBURY: 

PLEASE MODIFY THE EXISTING STORMWATER UTILITY FEE FOR THE AFORESAID PROPERTY IN “PROPERTY 
DESCRIPTION” BASED UPON THE APPROVED APPEAL AS NOTED BELOW. 
 
 Incorrect identification of use on real property. 
 
 Mathematical errors in calculating the Stormwater Utility Fee. 
 
 The real property is not subject to the Stormwater Utility Fee under Salisbury City Code _______________. 
 
 Errors in the identification of the property owner of real property subject to the Stormwater Utility Fee. 
 
 There was an error in the calculation of the impervious surface.  The correct impervious surface amount should 
 be _____________square feet. 
 
 The correct fee is ___________________. 
 
_______________________________________  ________________________________________________ 
Date       DPW Representative 
 
 
Distribution List: 
 
Property Owner(s) 
Counsel of Record 
Mike Moulds, P.E., Director of Public Works 
Amanda Pollack, P.E., Deputy Director 
Keith Cordrey, Finance Director 
John O’Brien, GIS Coordinator of Public Works 

  

 

 

 

 

 



 

 

  
 

Residential Application for Storm Water Utility Fee 
Financial Hardship Exemption 

 
 

Please print all information 
Please complete this form and return it to the Department of Public Works 

125 N. Division Street, Salisbury, Maryland 21801 or fax 410-548-3107 

 
Name:________________________________ Date:__________________________________________ 

Mailing Address:________________________ Home Phone Number:____________________________ 

City, State, Zip:_________________________ City Tax Account Number (if known):_________________ 

Eligibility Requirements: 

•     Do you receive a credit on your property taxes issued by the Homeowners’  Property 
       Tax Credit Program? 
 
   Yes                      No 
 
•     Do you receive any energy assistance or subsidy? 

             Type: ________________________________________________________________ 

•     Do you receive any public assistance, i.e., supplemental social security, food stamps? 

 Type: _______________________________________________________________ 

•     Do you receive veterans or social security disability benefits? 

 Type: _______________________________________________________________  

I, the undersigned, do hereby declare under the penalties of perjury that the information provided on this application 
is, to the best of my knowledge and belief, true, correct, and complete. 
 
Applicants Signature   _______________________________________________________________ 
 
         Date      _______________ 
 
 

  

Date Reviewed:_______________________    By:____________________________ 
Approved:      ________________________    Denied/Reason: _________________ 
Tax Billing Effective:    July 1, ______to June 30, _______                _________________             
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