
 
 
 
 
 
 

 

 
SALISBURY CITY COUNCIL 

WORK SESSION AGENDA 
------------- 

TUESDAY- SEPTEMBER 8, 2015 
COUNCIL CHAMBERS 

GOVERNMENT OFFICE BUILDING 
 
 

4:00 p.m. Closed Session in accordance with Annotated Code of Maryland §10-508(a)(7)(8)(14)     

5:00 p.m. Single vs. Double Stream Recycling – Council Discussion – Mike Moulds 

5:20 p.m. MOU with Maryland Broadband for Fiber Downtown – Mike Moulds/Mark Tilghman  

5:40 p.m. Change Order for AMT for Maryland Broadband- Fiber – Mike Moulds 

6:00 p.m. Adult Drug Treatment Grant – Chief Barbara Duncan 

6:15 p.m. Change in Water & Sewer Fund – Mike Moulds/Keith Cordrey 

6:30 p.m. Zoo Reorganization – Michael Moulds 

6:50 p.m. Council discussion 

7:00 p.m. Adjournment 
 
 

Times shown are approximate. Council reserves the right to adjust the agenda as circumstances warrant.  
The Council reserves the right to convene in Closed Session as permitted under the Annotated Code of Maryland 10-508(a). 

 
 
 
 
 
 
 

 
 

Posted: 9/2/15 
 





RESOLUTION NO.___________ 1 
 2 

A RESOLUTION OF THE CITY OF SALISBURY, MARYLAND AUTHORIZING THE 3 
MAYOR TO ENTER INTO A MEMORANDUM OF UNDERSTANDING WITH 4 
MARYLAND BROADBAND COOPERATIVE, INC., FOR THE PURPOSE OF 5 
PLANNING AND CONSTRUCTING A FIBER OPTIC INFRASTUCTURE IN THE 6 
CITY. 7 
 8 

WHEREAS, the City of Salisbury desires to enter into an agreement with Maryland 9 
Broadband Cooperative, Inc. for planning and constructing a fiber optic infrastructure to be 10 
located in the City; and 11 
 12 
 WHEREAS, the Maryland Broadband Cooperative, Inc. is a non-profit cooperative the 13 
provides fiber optic infrastructure and services in the State of Maryland; and  14 
 15 
 WHEREAS, a fiber optic infrastructure will be of great benefit to the citizens, businesses 16 
and government of the City of Salisbury; and  17 
 18 

WHEREAS, the terms and conditions of the proposed agreement are set forth in the 19 
attached Memorandum of Understanding (MOU). 20 
 21 

NOW, THEREFORE, BE IT RESOLVED that the Salisbury City Council authorizes 22 
the Mayor to enter into the aforementioned MOU with Maryland Broadband Cooperative, Inc. 23 
 24 

THE ABOVE RESOLUTION was introduced, read and passed at a meeting of the 25 
Council of the City of Salisbury, Maryland held on ____ day of ______, 2015 and is to become 26 
effective immediately upon adoption. 27 
 28 
 29 
ATTEST: 30 
 31 
 32 
 33 
_______________________________   _____________________________ 34 
Kimberly R. Nichols      Jacob R. Day 35 
CITY CLERK       PRESIDENT, City Council 36 
 37 
 38 
APPROVED BY ME THIS 39 
 40 
________ day of ___________, 2015 41 
 42 
 43 
__________________________ 44 
James Ireton, Jr. 45 
MAYOR, City of Salisbury      46 
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MEMORANDUM OF UNDERSTANDING 1 
  2 

between 3 
 4 

City of Salisbury 5 
 6 

and 7 
 8 

Maryland Broadband Cooperative, Inc. 9 
 10 
 11 
              THIS MEMORANDUM OF UNDERSTANDING, (hereinafter referred to as the “Agreement”) 12 

is made as of this _____ day of _____________________, 2015 by and between MARYLAND 13 

BROADBAND COOPERATIVE, INC., a Maryland consumer cooperative corporation with its 14 

principal offices located at 2129A Northwood Drive, Salisbury, Maryland (hereinafter referred to 15 

as “MDBC”), and the City of Salisbury, Maryland, a municipal corporation of the State of 16 

Maryland, acting by and through its City Council  (hereinafter referred to as “City”); 17 

 18 

 WHEREAS, the City is currently in the process of planning and constructing fiber optic 19 

infrastructure to be located in the City, as depicted in EXHIBIT 1, which is attached and made a 20 

part of this Agreement (hereinafter referred to as the “Fiber System”); and 21 

 22 

 WHEREAS, the MDBC is a non-profit cooperative that provides fiber optic infrastructure 23 

and services to underserved areas of the State of Maryland; and 24 

 25 

            Whereas, the City desires to sell, assign and deliver certain rights connected to the 26 

Fiber System to MDBC, and MDBC desires to purchase those rights the Fiber System, and 27 

thereafter to use, operate, inspect, maintain and repair the Fiber System, in accordance with the 28 

terms and conditions of this Agreement; and 29 

 30 
            Whereas, subject to Paragraph 3128 below (relating to Relationship of the Parties), the 31 

purpose of this Agreement is to develop a collaboration between the parties on the matters set 32 

forth herein; and 33 

 Whereas, during construction of the Main Street Masterplan project, a copy of 34 

which is attached and made a part of this Agreement as EXHIBIT 2, connected to the Fiber 35 
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System, the City’s responsibilities shall be as follows: (1) procure and contract with a 36 

contractor to install the main conduit, hand polesholesds and service conduit; (2) oversee 37 

and inspect the installation of conduit, hand polesholeds and service lines; and (3) 38 

terminate service lines outside of buildings at a capped stub of conduit; and  39 

 Whereas, MDBC’s responsibilities during construction of the Main Street 40 

Masterplan project connected to the Fiber System shall be as follows: (1) provide technical 41 

support for questions from the City arising from the design of the conduit, hand polesholeds 42 

and service lines; (2) under a separate construction agreement to be entered into by and between 43 

MDBC and the City, procure and contract with a contractor to undertake responsibility for 44 

the procurement and installation (either directly or through a subcontractor engaged by MDBC) 45 

of install the fiber optic lines, including service lines; (3) oversee and inspect the installation 46 

of fiber optic lines and services lines; and (4) coordinate installation of fiber optic line 47 

interconnections services with individual property owners, which will then allow members of 48 

MDBC to provide the fiber optichigh-speed internet services to individual property owners. 49 

 50 

                  NOW, THEREFORE, in consideration of the foregoing recitals and the mutual covenants 51 

set forth in this Agreement, the parties agree as follows: 52 

1. SALE OF FIBER SYSTEM BY CITY TO MDBC 53 

A. Subject to the City reserving a secured interest in the Fiber System to ensure that 54 

MDBC performs all of its duties as outlined in this Agreement, and unless otherwise 55 

addressed in this Agreement, uUpon the completion of the construction, and the completion of 56 

testing, of the Fiber System, in consideration of the sum of One Dollar ($1.00) and other good 57 

and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the 58 

City agrees to sell, grant, transfer, deliver and convey to MDBC, its successors and assigns to 59 

have and to hold the same forever, all of the City’s rights, title and interest in and to, as well as 60 

good and marketable title to, the Fiber System.   61 

B.  The said sale of the Fiber System by the City to MDBC shall be consummated and 62 

closed on a date mutually agreed to by the parties (hereinafter referred to as the “Closing Date”), 63 

taking place promptly after the completion of the construction, and the completion of testing, of 64 

the Fiber System, through the execution and delivery of a Bill of Sale by the City substantially in 65 
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the form as EXHIBIT 32, which is attached and made a part of this Agreement.  As a part of the 66 

closing of the said sale of the Fiber System by the City to MDBC, the City shall execute and 67 

deliver an Easement Agreement substantially in the form as EXHIBIT 43, which is attached and 68 

made a part of this Agreement.   Said Easement Agreement shall remain in force until such 69 

time as the City petitions for and receives a court order to terminate the easement pursuant 70 

to Section 2018 of this Agreement. 71 

C.  On or promptly after the Closing Date, the City shall provide to MDBC all as-built 72 

drawings and records of the Fiber System. 73 

D.  To the extent that the Fiber System is constructed and completed in multiple phased 74 

steps, the parties by mutual agreement may determine to consummate and close the sale of the 75 

Fiber System with multiple closings, with the City executing and delivering a separate Bill of 76 

Sale at each such closing for each corresponding portion of the Fiber System then completed. 77 

 78 

2. NO ASSUMPTION OF LIABILITIES OR OBLIGATIONS  79 

Subject to the terms and conditions of any parties that provide funding to the City 80 

for the Fiber System,  Notwithstanding anything to the contrary in this Agreement,  81 

Notwithstanding anything to the contrary in this Agreement, the MDBC shall not assume any 82 

liabilities or obligations of the City and nothing herein shall be construed as imposing any 83 

liability or obligation upon MDBC other than those specifically provided for herein. 84 

[DRAFTING NOTE: It is our general understanding that MdBC will not assume any 85 

liabilities of the City in this transaction, and so we believe that this section should remain as 86 

originally written.  If there are to be any exceptions to this MdBC general immunity from 87 

liabilities of the City, then they should be detailed with specificity.]    88 

 89 

3. MAINTENANCE PROCEDURE  90 

After the Closing Date, in its sole discretion, MDBC shall have all responsibilities for 91 

maintenance, repair and locating of the Fiber System.   The MDBC agrees that it shall use all 92 

commercially reasonable efforts to perform routine, periodic maintenance work during the 93 

City’s normal business hours.  The City acknowledges that, after the Closing Date, MDBC shall 94 

have the right to access the Fiber System twenty-four (24) hours a day, seven (7) days a week, 95 

for installation and maintenance, provided such access does not negatively impact City 96 
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operations.  Prior to all visits, the MDBC shall, if so notified by the City, conform with the 97 

reasonable notice provisions promulgated by the City from time to time, and telephone the City’s 98 

so designated authorized representative at a telephone number, all as set forth in the written 99 

notice to be provided by the City to MDBC, or any such other fully authorized person as the City 100 

may designate in writing from time to time. 101 

 102 

 103 

 104 

 4. REMEDY OF INTERFERENCE 105 

The MDBC guarantees that in the event any of its operations interferes in any way with 106 

the operation of the City, it shall remedy the interference to the reasonable satisfaction of the 107 

City.  The MDBC shall provide the City with an emergency telephone number(s) by which the 108 

City can contact a responsible employee, agent, or representative of the MDBC twenty-four (24) 109 

hours a day, seven (7) days a week.   EXCEPT AS SET FORTH IN THE FOREGOING 110 

SENTENCE, MDBC MAKES NO WARRANTY, EXPRESS OR IMPLIED, HEREUNDER, 111 

INCLUDING ANY WARRANTY OF MERCHANTABILITY OR FITNESS FOR A 112 

PARTICULAR PURPOSE, AND ALL SUCH WARRANTIES ARE HEREBY EXPRESSLY 113 

DISCLAIMED.  MDBC shall provide for the commercially reasonable operation and 114 

maintenance of the Fiber System for the benefit of the City and all of MDBC’s customers. 115 

EXCEPT AS OTHERWISE SET FORTH IN THIS AGREEMENT, MDBC MAKES NO 116 

WARRANTY, EXPRESS OR IMPLIED, HEREUNDER, INCLUDING ANY WARRANTY 117 

OF MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE, AND ALL 118 

SUCH WARRANTIES ARE HEREBY EXPRESSLY DISCLAIMED. [DRAFTING NOTE: 119 

This standard general exclusion/disclaimer of UCC implied warranties is normally contained 120 

in all operating agreements of this sort, and it is contained in all such MdBC agreements.  121 

MdBC is agreeable to the newly proposed express warranty above, but all warranty provisions 122 

must be expressly set forth in the Agreement.]    123 

 124 

 125 

 5. REVENUE SHARING, PAYMENTS AND AUDITS 126 
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A.  The MDBC shall pay to the City a portion of the revenue generated from MDBC’s 127 

leasing of dark fiber in the Fiber System.  The rate or rates charged by MDBC may be 128 

established and set by MDBC in its sole discretionin its sole discretion, and shall be 129 

commercially reasonable and shall be reviewed and approved by the City within (30) days 130 

of being charged to MDBC members and the City’s approval shall not be unreasonably 131 

withheld.  The portion of the revenue payable to the City by MDBC shall be equal to fifty 132 

percent (50%) of the lease amount paid by MDBC members on a monthly basis for 133 

utilizationleasing of dark fiber in the Fiber System.  There is no revenue share derived from lit 134 

services delivered to customers in the Fiber System. If requested by the City, a copy of all such 135 

member agreements shall be provided to the City, provided however, that the user name and 136 

such other information as required, may be redacted should MDBC determine in its sole 137 

discretion that confidentiality requires so. [DRAFTING NOTE: MdBC cannot agree to this 138 

provision giving the City approval rights of the rates charged. Any such third party approval of 139 

the rate making function would jeopardize MdBC’s Federal tax exemption status under 140 

Section 501(c)(12) of the Internal Revenue Code.  The loss of the cooperative’s tax exemption 141 

would, of course, be catastrophic for MdBC.  The City however can take comfort that, even 142 

without rate approval rights, it is adequately protected, since it is in MdBC’s interests to 143 

generate maximum revenues from the Fiber System.]     144 

 145 

           B.  All fee payments are to be paid within 30 days of receipt of payments from MDBC 146 

members.  The MDBC will provide quarterly reports identifying dark fiber optic cable usage and 147 

revenue generated to the City.  The MDBC will also allow the City, at the City’s expense, to 148 

audit the physical fiber optic infrastructure and financial records no more than twice per calendar 149 

year to verify payments due under this Agreement.  Any fee payments due for any partial annual 150 

period shall be prorated.  The MDBC shall make a reasonable attempt to recover all payments 151 

due from its members for leasing the dark fiber.  In the event a member does not provide 152 

payment and service is discontinued, the MDBC shall not be responsible for past due amounts 153 

for that member, but the City may seek to collect the past amounts owed with the full 154 

cooperation of the MDBC and shall be entitled to deduct its reasonable attorney’s fees and 155 

costs incurred by it in collecting past due amounts before dividing the amount collected 156 
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with MDBC on a fifty percent basis.  Service shall be discontinued after 90 days in default, 157 

unless special circumstances are documented and provided in writing to the City.  158 

 159 

              6.     CITY USE OF FIBER SYSTEM STRANDS 160 

              After the Closing Date, without cost to the City, MDBC will provide the City with the 161 

use of twelve (12) strands of the Fiber System for the use of the City in its sole discretion in its 162 

municipal operations.  These twelve (12) strands of the Fiber System will not be leased, licensed, 163 

assigned or traded by the City with or to any third party.  Except at outlined elsewhere in this 164 

Agreement and specifically under Section 1, aAll ownership right, title and interest in the 165 

aforesaid twelve (12) strands of the Fiber System shall at all times after the Closing Date remain 166 

exclusively with MDBC.   167 

 168 

 7. LIMITED USE OF RIGHT-OF-WAY 169 

The MDBC shall have the right to reasonable use of the City rights-of-way for the 170 

0purposes of installing, maintaining, repairing and operating the Fiber System and uses 171 

incidental thereto. 172 

 173 

 8. LIABILITY   174 

A. The MDBC shall indemnify, defend, and hold the City and its employees or agents 175 

harmless against any claim or liability for loss from personal injury or property damage resulting 176 

from or arising out of the use of the Fiber System by the MDBC, its servants or agents, 177 

excepting, however, such claims or damages that may be caused by the acts or omissions of the 178 

City or its employees or agents.   179 

 180 

            B.  The City shall indemnify, defend and hold MDBC and its employees or agents 181 

harmless against any claim or liability for loss from personal injury or property damage resulting 182 

from or arising out of the use of the Fiber System by the City, its servants or agents, excepting, 183 

however, such claims or damages that may be caused by the acts or omissions of MDBC or its 184 

employees or agents.   185 

 186 

 9. INSURANCE 187 
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 The MDBC shall maintain comprehensive general liability insurance policy, which 188 

names the City as an additional insured, in the amount of at least three million dollars 189 

($3,000,000.00) combined single limit for personal injury and property damage liability per 190 

occurrence in the aggregate. 191 

 192 
              10.      FORCE MAJEURE 193 
 194 
 Except as may be otherwise specifically provided in this Agreement, neither party shall 195 

be in default under this Agreement if and to the extent that any failure or delay in such party's 196 

performance of one or more of its obligations hereunder is caused by any of the following 197 

conditions, and such party's performance of such obligation or obligations shall be excused and 198 

extended for and during the period of any such delay: act of God; fire; flood; fiber, cable, conduit 199 

or other material failures, shortages or unavailability or other delay in delivery not resulting from 200 

the responsible party's failure to timely place orders therefore; lack of or delay in transportation; 201 

government codes, ordinances, laws, rules, regulations or restrictions; war or civil disorder; or 202 

any other cause beyond the reasonable control of such party (each a "Force Majeure Event").  203 

The party claiming relief under this paragraph shall notify the other in writing of the existence of 204 

the event relied on and the cessation or termination of said event. 205 

 “Force Majeure Event” means any act or event that prevents the affected party 206 

from performing its obligations in accordance with the Agreement, if such act or event is 207 

beyond the reasonable control, and not the result of the fault or negligence, of the affected 208 

party and such party had been unable to overcome such act or event with the exercise of 209 

due diligence (including the expenditure of reasonable sums).  Subject to the foregoing 210 

conditions, “Force Majeure Event” shall include without limitation the following acts or 211 

events:  (i) natural phenomena, such as storms, hurricanes, floods, lightning, wind, 212 

drought, abnormal weather condition or actions of the elements, volcanic eruptions and 213 

earthquakes; (ii) explosions or fires arising from lightning or other causes unrelated to the 214 

acts or omissions of the Pparty seeking to be excused from performance; (iii) acts of war 215 

(declared or undeclared) or public disorders, civil disturbances, riots, insurrection, 216 

sabotage, military or guerilla action, economic sanction or embargo, epidemic, terrorist 217 

acts, or rebellion; (iv) civil strikes, work stoppage, slow-down, lock-out or labor disputes; 218 

(v) action by a governmental authority, including a moratorium on any activities related to 219 
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the Agreement (provided that such order has been resisted in good faith); and (vi) the 220 

inability for one of the parties, despite its reasonable efforts, to obtain, in a timely manner, 221 

any governmental approval necessary to enable the affected party to fulfill its obligations in 222 

accordance with the Agreement, provided that the delay or non-obtaining of such 223 

governmental approval is not attributable to the party in question and that such party has 224 

exercised its reasonable efforts to obtain such permit.  A Force Majeure Event shall not be 225 

based on the economic hardship of either party. 226 

 Except as otherwise expressly provided to the contrary in this Agreement, if either 227 

Pparty is rendered wholly or partly unable to timely perform its obligations under this 228 

Agreement because of a Force Majeure event, that Pparty shall be excused from the 229 

performance affected by the Force Majeure event (but only to the extent so affected) and 230 

the time for performing such excused obligations shall be extended as reasonably 231 

necessary; provided, that:  (i) the Pparty affected by such Force Majeure event, as soon as 232 

reasonably practicable after obtaining knowledge of the occurrence of the claimed Force 233 

Majeure event, gives the other Pparty prompt oral notice, followed by a written notice 234 

reasonably describing the event; (ii) the suspension of, or extension of time for performance 235 

is of no greater scope and of no longer duration than is required by the Force Majeure 236 

event; and (iii) the Pparty affected by such Force Majeure event uses all reasonable efforts 237 

to mitigate or remedy its inability to perform as soon as reasonably possible.  238 

Notwithstanding anything herein to the contrary, the obligation to make any payment due 239 

to the City under this Agreement shall not be excused by a Force Majeure event for such 240 

amounts as were received prior to, or after the Force Majeure event in connection with the 241 

leasing of the Fiber System. 242 

 243 

 11. COMPREHENSIVE EXCLUSIVITY OF ALL AGREEMENTS   244 

 It is agreed and understood that this Agreement contains all agreements, promises, and 245 

understandings between the City and the MDBC, and that no verbal or oral agreements, 246 

promises, understandings, or warranties or warranties of any kind shall be binding upon either 247 

party in any dispute, controversy, or proceeding at law, and any addition, variation, or 248 

modification to the Agreement shall be void and ineffective unless made in writing and signed 249 

by the authorized representatives of both parties.   The Exhibits referred to herein are integral 250 
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parts hereof and are hereby made a part of this Agreement. To the extent that any of the 251 

provisions of any Exhibit hereto are inconsistent with the express terms of this Agreement, the 252 

terms of this Agreement shall prevail. [DRAFTING NOTE: All warranty provisions must be 253 

expressly set forth in the Agreement.  Please see Drafting Note after Section 4 above.] 254 

 255 

12. GOVERNING LAW 256 

This Agreement and the performance thereof shall be governed, interpreted, construed, 257 

and regulated by the laws of the State of Maryland. 258 

 259 

13. TRANSFER OF RIGHTS AND OBLIGATIONS 260 

A.  The MDBC may assign or transfer its rights and obligations arising under this 261 

Agreement to any entity legally authorized to operate a communications system, to any of its 262 

parents, subsidiaries or affiliates; to the successor by consolidation or merger; to a purchaser of 263 

all or substantially all of the MDBC’s assets; to any entity which purchases either a majority or 264 

controlling interest in the MDBC; and to any partnership in which the MDBC, or any of its 265 

parents, subsidiaries or affiliates is a general partner, upon the written consent of the City , 266 

which consent shall not be unreasonably withheld or delayed,, which consent shall not be 267 

unreasonably withheld or delayed, and shall be presumptively granted subject to the condition 268 

that the assignee shall ratify and affirm the terms of this Agreement in writing.  [DRAFTING 269 

NOTE: This standard clause, that the City may not unreasonably withhold or delay consent, 270 

should remain.  Without it, the City would have the right to unreasonably withhold its 271 

approval of an assignment by MdBC, and to otherwise demand inappropriate considerations 272 

for its approval.] 273 

 274 

 B. In its sole discretion, In its sole discretion, MDBC shall also have the right to grant 275 

third parties leases, licenses and rights to use the Fiber System for the provision of 276 

communications services, upon the written consent of the City. [DRAFT 277 

ING NOTE: In its operations of the Fiber System, MdBC should not be required to obtain the 278 

City’s approval to sign dark fiber leases with its members.]  279 

 280 

14. NOTICES   281 
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All notices hereunder must be in writing and shall be deemed validly given if sent by 282 

overnight mail, hand delivered, and/or certified mail, return receipt requested.  If sent by certified 283 

mail, notices shall be deemed delivered three (3) days after mailing if addressed as follows (or 284 

any other address that the party to be notified may have designated to the sender by like notice): 285 

 286 
 287 
MDBC:  MARYLAND BROADBAND COOPERATIVE, INC.  288 
   2129A Northwood Drive 289 

Salisbury, MD 21801 290 
Attention: Patrick Mitchell, President and CEO 291 

 292 
 293 
CITY:              CITY OF SALISBURY                                      294 
                                    125 North Division St.                                     295 
                                    Salisbury, MD 21801 296 
   Attention: Director of Information Technology  297 
 298 

 15. WAIVER OF TRIAL BY JURY 299 

 To the extent that a court of law would have jurisdiction over this Agreement, the parties 300 

hereby waive trial by jury. 301 

 302 

16. NON-HIRING OF EMPLOYEES 303 

 No employee of the City or any unit thereof, whose duties as such employee include 304 

matters relating to or affecting the subject matter of the Agreement shall, while so employed, 305 

become or be an employee of the party or parties hereby contracting with the City or any unit 306 

thereof. 307 

 308 

17. NONDISCRIMINATION IN EMPLOYMENT 309 

 The MDBC agrees:  (a) not to discriminate in any manner against an employee or 310 

applicant for employment because of race, color, religion, creed, age, sex, sexual orientation, 311 

marital status, national origin, ancestry, or physical or mental handicap unrelated in nature and 312 

extent so as reasonably to preclude the performance of such employment; (b) to include a 313 
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provision similar to that contained in subsection (a) above, in any underlying subcontract except 314 

a subcontract for standard commercial supplies or raw materials; and (c) to post and to cause 315 

subcontractors to post in conspicuous places available to employees and applicants for 316 

employment, notices setting forth the substance of this clause. 317 

 318 

18. TERMINATION FOR DEFAULT 319 

 If the MDBC fails to materially fulfill its obligations under this Agreement properly and 320 

on time, or otherwise violates any material provision of the Agreement, the City may terminate 321 

the Agreement by written notice to the MDBC.  Notwithstanding the foregoing, upon written 322 

notice to MDBC, MDBC shall have a right duty to cure any such infractions and, providing 323 

MDBC diligently pursues corrective action and cures said infractions within thirty (30) days 324 

after its receipt of such written notice from the City, the Agreement shall remain in full force and 325 

effect.  In the event of such a termination by the City, the notice shall specify the acts or 326 

omissions relied upon as cause for termination.  The City shall pay the MDBC fair and equitable 327 

compensation for satisfactory performance prior to receipt of notice of termination, less the 328 

amount of damages caused by the MDBC’s breach.  If the damages are more than the 329 

compensation payable to the MDBC, the MDBC will remain liable after termination and the City 330 

can affirmatively collect damages.  Notwithstanding the foregoing, and except as outlined 331 

elsewhere in this Agreement and specifically under Section 1, if any termination of this 332 

Agreement by the City takes place after the Closing Date, MDBC shall continue to own all title 333 

and interest in and to the Fiber System, and shall continue to quietly enjoy the Fiber System sold, 334 

transferred, conveyed, assigned and delivered by the City until such time as the City petitions 335 

for and receives an order from the Circuit Court of Wicomico County to terminate the 336 

easement granted to MDBC on the grounds of any material breach of this Agreement by 337 

MDBC, bankruptcy of MDBC or dissolution of MDBC.  Failure, after the passage of the 338 

applicable time period for MDBC to cure any infractions as set forth in this section, to provide 339 

commercially reasonable service or maintenance of the Fiber System or to pay the City the 340 

monies due in a commercially reasonable prompt manner shall constitute a material 341 

breach of this Agreement. 342 

 343 
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 344 

 345 

1921. TERMINATION FOR CONVENIENCE 346 

 The performance of work under the Agreement may be terminated by the City in 347 

accordance with this clause in whole, or from time to time in part, whenever the City shall 348 

determine that such termination is in the best interest of the City.  The City will pay all 349 

reasonable costs associated with the Agreement that the MDBC has incurred up to the date of 350 

termination, and all reasonable costs associated with termination of the Agreement; provided, 351 

however, that the MDBC shall not be reimbursed for any anticipatory profits that have not been 352 

earned up to the date of termination.  Notwithstanding the foregoing, and except at outlined 353 

elsewhere in this Agreement and specifically under Section 1, if any termination of this 354 

Agreement by the City takes place after the Closing Date, MDBC shall continue to own all title 355 

and interest in and to the Fiber System, and shall continue to quietly enjoy the Fiber System sold, 356 

transferred, conveyed, assigned and delivered by the City. 357 

 358 

202. DELAYS AND EXTENSIONS OF TIME 359 

 The MDBC agrees to perform the Agreement continuously and diligently in a 360 

commercially reasonable manner.  No charges or claims for damages shall be made by the 361 

MDBC for any delays or hindrance, regardless of cause, in the performance of services under the 362 

Agreement.  Time extensions shall be granted only for excusable delays that arise from 363 

unforeseeable causes beyond the reasonable control and without the fault or negligence of the 364 

MDBC, as outlined in Section 10 of this Agreement including but not restricted to, acts of 365 

God, acts of the public enemy, acts of the City in either its sovereign or contractual capacity, acts 366 

of another contractor in the performance of a City contract, fires, floods, epidemics, quarantine 367 

restrictions, strikes, freight embargoes, or the delay of a subcontractor or supplier arising from 368 

unforeseeable causes beyond the reasonable control and without the fault or negligence of either 369 

the MDBC or the subcontractor or supplier. 370 

 371 

23. VARIATIONS IN ESTIMATED QUANTITIES 372 
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 No equitable adjustment shall be permitted in favor of either the City or the MDBC in the 373 

event that the quantity of any pay item in the Agreement is an estimated quantity and the actual 374 

quantity of such pay item varies from the estimated quantity stated in the Contract. 375 

 376 

214. POLITICAL CONTRIBUTION DISCLOSURE 377 

 The MDBC shall comply with Election Law Article, §§14-101—14-108, Annotated Code 378 

of Maryland, which requires that every person that enters into contracts, leases, or other 379 

agreements with the State, a county, or an incorporated municipality, or their agencies, during a 380 

calendar year in which the person receives in the aggregate $100,000 or more, shall file with the 381 

State Board of Elections a statement disclosing contributions in excess of $500 made during the 382 

reporting period to a candidate for elective office in any primary or general election. The 383 

statement shall be filed with the State Board of Elections: (1) before a purchase or execution of a 384 

lease or contract by the State, a City, an incorporated municipality, or their agencies, and shall 385 

cover the preceding two calendar years; and (2) if the contribution is made after the execution of 386 

a lease or contract, then twice a year, throughout the contract term, on: (a) February 5, to cover 387 

the 6-month period ending January 31; and (b) August 5, to cover the 6-month period ending 388 

July 31. 389 

 390 

225. RETENTION OF RECORDS 391 

 The MDBC shall retain and maintain all records and documents relating to the 392 

Agreement for three years after all payments to the City hereunder or any applicable statute of 393 

limitations, whichever is longer, and shall make them available for inspection and audit by 394 

authorized representatives of the City. 395 

 396 

236. COMPLIANCE WITH LAWS 397 

 The MDBC hereby represents and warrants that: 398 

 A.  It is qualified to do business in the State of Maryland and that it will take such action 399 

as, from time to time, may be necessary to remain so qualified; 400 
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 B.  It is not in arrears with respect to the payment of any monies due and owing the State 401 

of Maryland, or any department or unit thereof, including, but not limited to, the payment of 402 

taxes and employee benefits, and that it shall not become so in arrears during the term of the 403 

Agreement; 404 

 C.  It shall comply with all federal, State and local laws applicable to its activities and 405 

obligations under the Agreement; and 406 

 D.  It shall obtain, at its expense, all applicable licenses, permits, insurance, and 407 

governmental approvals, if any, necessary to the performance of its obligations under the 408 

Agreement. The City shall reasonably cooperate with the MDBC in its efforts to obtain such 409 

licenses, permits, and governmental approvals.   410 

 411 

247. LIABILITY FOR LOSS OF DATA 412 

 In the event of loss of any data or records necessary for the performance of the 413 

Agreement where such loss is due to the negligence of the MDBC, the MDBC shall be 414 

responsible, irrespective of cost to the MDBC, for recreating such lost data or records. 415 

 416 

258. REPRESENTATIONS 417 

 A.  Each party to this Agreement represents and warrants to the other that it has full 418 

rights, power, and authority to execute this Agreement. 419 

B.  City represents and warrants to MDBC that no broker or finder has acted directly or 420 

indirectly for the City in connection with this Agreement or the transactions contemplated 421 

hereby, and no broker or finder is entitled to any brokerage or finder’s fee or other commission 422 

in respect thereof based in any way on the actions or statements of, or agreements, 423 

arrangements, or understandings made with the City. 424 

 425 

C.  MDBC represents and warrants to City that no broker or finder has acted directly or 426 

indirectly for the MDBC in connection with this Agreement or the transactions contemplated 427 

hereby, and no broker or finder is entitled to any brokerage or finder’s fee or other commission 428 
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in respect thereof based in any way on the actions or statements of, or agreements, arrangements, 429 

or understandings made with MDBC. 430 

 431 

269.        WAIVER 432 

The failure of either party hereto to enforce any of the provisions of this Agreement, or 433 

the waiver thereof in any instance shall not be construed as a general waiver or relinquishment 434 

on its part of any such provision, but the same shall nevertheless be, and remain in full force and 435 

effect. 436 

 437 

2730.         RULES OF CONSTRUCTION  438 

The captions or headings in this Agreement are strictly for convenience and shall not be 439 

considered in interpreting this Agreement or as amplifying or limiting any of its content. Words 440 

in this Agreement which import the singular connotation shall be interpreted as plural, and words 441 

which import the plural connotation shall be interpreted as singular, as the identity of the parties 442 

or objects referred to may require. 443 

 444 

 2831.        RELATIONSHIP OF THE PARTIES 445 

The relationship between the City and MDBC shall not be that of partners or joint 446 

ventures, and nothing contained in this Agreement shall be deemed to constitute a partnership 447 

between them for any purposes. The City and MDBC in performing any of their obligations 448 

hereunder, shall be independent contractors or independent parties and shall discharge their 449 

contractual obligations at their own risk subject, however, to the terms and conditions hereof. 450 

 451 

2932.        SEVERABILITY  452 

If any term, covenant or condition contained herein is, to any extent, held invalid or 453 

unenforceable in any respect under the laws governing this Agreement, the remainder of this 454 

Agreement shall not be affected thereby, and each term, covenant or condition of this Agreement 455 

shall be valid and enforceable to the fullest extent permitted by law. 456 

 457 

 303.         COUNTERPARTS  458 
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           This Agreement may be executed in one or more counterparts, all of which taken together 459 

shall constitute one and the same instrument. 460 

[Signature Page Follows] 461 
 462 

 463 

 464 

 465 

 466 

 467 

 468 

 469 

 470 

 471 

 472 

 473 

 474 

 475 

 476 

 477 

 478 

 479 

 480 

 481 

 482 

 483 

 484 

 485 

 486 

 487 

 488 

 489 



 

 
17 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement to be effective on 490 

the date first set forth above. 491 

 492 
WITNESS:           CITY OF SALISBURY, MARYLAND 493 
 494 
 495 
 496 
_______________________   BY:  _________________________________(SEAL) 497 
     Name: __________________________________   498 
                                                            Title:   __________________________________ 499 
 500 
 501 
WITNESS:    MARYLAND BROADBAND COOPERATIVE, INC.  502 
 503 
 504 
 505 
 506 
_______________________   BY:  _________________________________(SEAL) 507 

       Patrick Mitchell, President/CEO 508 
 509 

 510 
APPROVED AS TO FORM AND LEGAL SUFFICIENCY: 511 
 512 
 513 
____________________________ 514 
S. Mark Tilghman, City Attorney 515 
 516 
 517 
 518 
 519 
 520 
 521 
 522 
 523 
 524 
 525 
 526 
 527 
 528 
 529 
 530 
 531 
 532 

 533 
 534 
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EXHIBIT 1 535 
 536 

FIBER SYSTEM 537 
 538 

[insert drawing] 539 
 540 
 541 

EXHIBIT 2 542 
 543 

MAIN STREET MASTERPLAN PROJECT 544 
 545 

[insert copy] 546 
 547 
 548 
 549 
 550 
 551 
 552 
 553 
 554 
 555 
 556 
 557 
 558 
 559 
 560 
 561 
 562 
 563 
 564 
 565 
 566 
 567 
 568 
 569 
 570 
 571 
 572 
 573 
 574 
 575 
 576 
 577 
 578 
 579 
 580 
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 581 
 582 
 583 
 584 

EXHIBIT 32 585 
 586 
 587 

BILL OF SALE 588 
 589 
 590 

The City of Salisbury, Maryland, a municipal corporation of the State of 591 
Maryland acting by and through its City Council (the “Seller”) and MARYLAND BROADBAND 592 
COOPERATIVE, INC., a Maryland consumer cooperative corporation with its principal offices 593 
located at 2129A Northwood Drive, Salisbury, Maryland (the “Purchaser”) have entered into a 594 
Memorandum of Understanding, dated as of ____________, 2015 (the "Agreement"), whereby 595 
Seller has agreed to sell, assign and deliver to Purchaser, and Purchaser has agreed to purchase 596 
and acquire, certain assets.  All capitalized terms used herein without definition shall have the 597 
respective meanings ascribed to them in the Agreement. 598 

NOW, THEREFORE, Seller, for good and valuable consideration, as set forth in 599 
the Agreement, the receipt and sufficiency of which is hereby acknowledged, hereby grants, 600 
bargains, sells, conveys, assigns, releases, transfers and delivers to Purchaser, its successors and 601 
assigns, absolutely to have and to hold the same forever, all of Seller’s rights, title and interest in 602 
and to, as well as good and marketable title to, the Fiber System, as defined in the Agreement 603 
and described in Schedule A attached hereto, and Seller assigns to Purchaser all third party 604 
express or implied warranty rights relating to the construction of the Fiber System and materials 605 
incorporated into the Fiber System.  This Bill of Sale is being executed and delivered as a 606 
condition to the Agreement and is expressly hereby made subject to and shall have the benefits 607 
of the respective representations, warranties, covenants, terms, conditions, limitation and other 608 
provisions of the Agreement. 609 

Seller owns outright and has full legal right, title and authority to sell, transfer, 610 
convey, assign and deliver to Purchaser, and except at as outlined elsewhere in the Agreement 611 
and specifically under Section 1, and Purchaser hereby shall have, good, valid and marketable 612 
title to and ownership of the Fiber System, free and clear of any and all liens, encumbrances or 613 
other restrictions of every kind, nature, description or character whatsoever, including, without 614 
limitation, the claims or liens of any back or taxing authority, and any and all claims or rights of 615 
others. 616 

Purchaser shall quietly enjoy the Fiber System hereby sold, transferred, conveyed, 617 
assigned and delivered. 618 

Seller further covenants and agrees that it will, from time to time, make, execute 619 
and deliver or cause to be made, executed and delivered all such other instruments, documents 620 
and other assurances as Purchaser may reasonably require to confirm or more effectively convey, 621 
transfer to and vest in Purchaser title to the assets described above. 622 



 

 
20 

This Bill of Sale shall be binding upon the Seller and its successors and assigns, 623 
and shall inure to the benefit of and be enforceable by Purchaser and its successors and assigns. 624 

IN WITNESS WHEREOF, Seller has caused this Bill of Sale to be executed in its 625 
name by its duly authorized officer as of ___________________, 201__.                                         626 

                                         627 
                                                            CITY OF SALISBURY 628 
 629 
 630 
 631 
      By:                  (SEAL) 632 
      Name:        633 
      Title:       634 

 635 
 636 
 637 
 638 
 639 
 640 
 641 
 642 
 643 
 644 
 645 
 646 
 647 
 648 
 649 
 650 
 651 
 652 
 653 
 654 
 655 
 656 
 657 
 658 
 659 
 660 
 661 
 662 
 663 
 664 
 665 
 666 
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 667 
 668 
 669 
 670 

EXHIBIT 43 671 
 672 

EASEMENT AGREEMENT 673 
 674 
 This EASEMENT AGREEMENT (the "Easement") is made on ______________, 201___ by 675 
and between the CITY OF SALISBURY, a municipal corporation of the State of Maryland ("Grantor"), 676 
whose address is 125 North Division Street, Salisbury, Maryland 21801, and MARYLAND 677 
BROADBAND COOPERATIVE, INC., a Maryland non-stock consumer cooperative corporation 678 
("Grantee"), whose address is 2129A Northwood Drive, Salisbury, Maryland 21801. 679 
 680 
 Grantor is the owner of certain real estate located at ________________________________  in 681 
Salisbury,  Maryland, as more particularly described on Exhibit A attached hereto (the "Property").  682 
Grantee has requested that Grantor grant and conveys an easement as further described herein to Grantee 683 
for the construction and operation of certain telecommunications facilities by Grantee. 684 
 685 
 NOW, THEREFORE, in consideration of the sum of One Dollar ($1.00) and other good and valuable 686 
consideration, the receipt and sufficiency of which are hereby acknowledged, Grantor does hereby sell, 687 
grant and convey to Grantee, its successors and assigns, an easement to construct, erect, install, lay, and 688 
thereafter use, operate, inspect, maintain, repair, replace and remove a telecommunications system, 689 
consisting of wires, cables, conduits, communications equipment, shelters, generators and other related 690 
above ground and subsurface fixtures, equipment, appurtenances and facilities (collectively, the 691 
"Facilities") on, under and above the Property, as it exists on the date of this Easement and as depicted on 692 
the plat attached hereto as Easement Exhibit B (the "Easement Area").  The term for the easement shall be 693 
perpetual subject to termination only by court order pursuant to the Memorandum of 694 
Understanding between City of Salisbury and Maryland Broadband Cooperative, Inc., dated the 695 
____ day of _________________, 2015.  696 
 697 
 1. Grantee shall use and operate the Facilities at its sole expense in accordance with applicable 698 
laws and safety codes, and shall promptly repair any damage to the Property resulting from such 699 
construction. The Facilities shall be maintained and repaired at the sole expense of Grantee and shall 700 
remain the property of Grantee. Grantee shall have the right to make changes, alterations or substitutions 701 
of the Facilities, as Grantee may from time-to-time reasonably deem advisable, provided that such 702 
changes, alterations or substitutions do not unreasonably interfere with Grantor's improvements or use of 703 
the Property.   704 
 705 
 2. The Easement granted hereunder includes the right of Grantee to access the Easement Area as 706 
needed for exercise its rights hereunder with respect to the Facilities. Except for emergency work, 707 
Grantee's access to the Property shall be limited to normal business hours. Grantee's rights of ingress and 708 
egress shall not unreasonably interfere with Grantor's improvements or use of the Property.  709 
 710 
 3. Grantee agrees to indemnify and hold harmless Grantor from, for and against any loss, damage, 711 
liability, deficiency or claim (including reasonable attorneys' fees) in connection with any injuries to any 712 
person or damage to any property directly resulting from Grantee's (or its contractors') construction, 713 
installation, use, operation, inspection, repair, maintenance, renewal, replacement, or removal of the 714 
Facilities.   715 
 716 
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 4. Grantor represents, warrants, covenants and agrees that Grantor is the lawful owner of the 717 
Property, has good, right and lawful authority to execute and deliver this Easement and that Grantor and 718 
its successors and assigns shall warrant and defend the same and will indemnify and hold harmless 719 
Grantee forever against the claims of all persons whomsoever in any way asserting any right, title or 720 
interest prior to or contrary to the rights of Grantee and its successors and assigns under this Easement.   721 
 722 
 5. Grantor and Grantee covenant and agree, for themselves and their respective successors and 723 
assigns, to execute such other documents, and take such further actions, as may be reasonably requested 724 
by the other in order to carry out the provisions of this Easement, including without limitation, in the 725 
event the applicable local recorder's office shall refuse or otherwise fail to record this instrument, the 726 
execution of another instrument granting the easement herein described in form acceptable for recording. 727 
 728 
 6. The cash consideration set forth above is paid by Grantee and accepted by Grantor as full and 729 
total payment for the rights set forth herein.  All provisions of this Easement, including the benefits and 730 
burdens, shall run with the land and be binding upon and inure to the benefit of the parties hereto and 731 
their respective successors, assigns, personal representatives, lessees, permittees and licensees, and such 732 
provisions shall be deemed to be enforceable equitable servitudes running with the land and shall bind 733 
any person having at any time any interest or estate in the Easement Area as though such provisions were 734 
recited and stipulated in full in each and every deed of conveyance, license or lease thereof or occupancy 735 
agreement pertaining thereto.  736 
 737 
 7. Except for Grantee's transfer, assignment, lease, permit and or license of the rights granted 738 
herein and except for any transfer, assignment, lease, permit and or license of such rights by operation of 739 
law or court order, upon dissolution of Grantee under the laws of the State of Maryland, all of Grantee's 740 
rights set forth herein shall cease and be of no force and effect.   741 
 742 
 8. This Easement shall be construed in accordance with, and governed by, the laws of the State of 743 
Maryland without regard to principles of conflicts of laws.   744 
 745 
 746 
 747 
 748 
 749 

[Signature Page Follows] 750 
 751 



 

 

 IN WITNESS WHEREOF, the parties have duly executed this Easement Agreement as of the date 
first written above. 
 
       GRANTOR'S NAME AND SIGNATURE: 
 
 
       CITY OF SALISBURY 
 
 
 
       By:                  (SEAL) 
        Name:        
        Title:       
 
 
 
 
 
 
 
 
 
 
ACKNOWLEDGMENT BY GRANTOR 

 
STATE OF MARYLAND 
 
CITY/CITY OF ____________________ 
 

BEFORE ME, the undersigned authority, on this _____ day of __________, 201__, personally 
appeared the _____________________ of the City of Salisbury, known to me to be the person(s) whose 
name is subscribed to the foregoing instrument, and acknowledged to me that he/she executed the same as 
his/her free act and deed and for the purposes and consideration therein expressed.  

 
  Notary Public in and for said State  

 
[SEAL] 
My Commission Expires:       
 



 

 

 1 
GRANTEE'S NAME AND SIGNATURE: 2 
 3 

                                                                        MARYLAND BROADBAND COOPERATIVE, INC. 4 
 5 
 6 
 7 

       By:                (SEAL) 8 
 William Patrick Mitchell 9 
 President and CEO 10 

 11 
 12 
 13 
 14 
 15 
 16 
 17 
 18 
 19 
 20 
ACKNOWLEDGMENT BY GRANTEE 21 

 22 
STATE OF MARYLAND 23 
 24 
CITY/CITY OF ____________________ 25 
 26 

BEFORE ME, the undersigned authority, on this _____ day of __________, 20__, personally 27 
appeared William Patrick Mitchell, the President and CEO of MARYLAND BROADBAND 28 
COOPERATIVE, INC. a Maryland non-stock consumer cooperative corporation, known to me to be the 29 
person(s) whose name is subscribed to the foregoing instrument, and acknowledged to me that he/she 30 
executed the same as his/her free act and deed on behalf of the corporation and for the purposes and 31 
consideration therein expressed.  32 

 33 
 34 

 Notary Public in and for said State  35 
 36 
[SEAL] 37 
My Commission Expires:       38 
 39 
 40 
 41 
 42 
 43 
 44 
Insert Property Exhibits "A" and "B" 45 
 46 
 47 
 48 
 49 















CHANGE ORDER #4 
 
PROJECT: Contract No. RFP 04-14      P.O. NO: 02140418-00 

  Main Street Masterplan 
       
 

CHANGE ORDER NO: ________4____________ 
TO: A. Morton Thomas & Associates, Inc.    INITIATION DATE:              August 4, 2015 __ 
       2 East Read Street      CONTRACT DATE:             May 19, 2014 (NTP)__   
       Baltimore, MD 21202      ACCOUNT NO:         30100-513020-33170_____           
               
You are directed to make the following changes in this contract: 
 

1. Additional work to provide the design, notes, and details to incorporate the Broadband conduit into the Main Street 
Masterplan drawing set, as outlined in the attached AMT proposal, dated July 28, 2015. 

 
Not valid until signed by the Owner and Department Head. 
Signature of the Contractor indicates his agreement herewith, including any adjustment in the Contract Sum or Contract 
Time. 
 
The original Contract Sum was ..............................................................................  $   393,600.00  
Net change by previously authorized Change Orders ...........................................  $     60,290.00  
The Contract Sum prior to this Change Order was ................................................  $    453,890.00____ 
The Contract Sum will be (increased), (decreased), (unchanged) by this 

Change Order  ....................................................................................  $     12,250.00____ 
The new Contract Sum including this Change Order will be ..................................  $ _466,140.00____ 
The Contract Time will be (increased), (decreased), (unchanged) by this 

Change Order by ( 120 ) days or (     ) weeks 
The date of substantial completion as of the date of this Change Order ..............   

therefore is  ....................................................................................  ___November 26, 2015___ 
AUTHORIZED: 
 
BY:________________________ 
      Michael Moulds, P.E. 
      Director of Public Works       
 
 
 
DATE:______________________ 

 
                      
 
Vendor:________________________ 
 
 
 BY:___________________________ 
         Printed name 
 
       ___________________________ 
             Title 
 
 
BY:___________________________ 
       Sign for Identification 
 
 
 
DATE:________________________ 
 
 

 
BY:__________________________ 
      Jennifer Miller, Assistant Director 
      of Internal Services-Procurement          
Division 
 
 
DATE:________________________ 

 
BY:__________________________ 
       Keith Cordrey 
       Director of Internal Services 
 
DATE:_______________________ 

 
      Funding/Bid Award As Approved                  
by City Council 
 
By:______________________ 
      Jacob Day 
      President, City Council 
 
DATE:______________________ 

 
BY:_________________________ 
      Mark Tilghman 
      City Solicitor 
 
DATE:______________________ 

 

 
 





RESOLUTION No. ___________ 1 
 2 
 A RESOLUTION OF THE CITY OF SALISBURY ALLOWING THE CHIEF OF 3 
POLICE TO SIGN A MEMORANDUM OF AGREEMENT BETWEEN THE WICOMICO 4 
COUNTY CIRCUIT COURT ADULT DRUG TREATMENT PROGRAM AND THE 5 
SALISBURY POLICE DEPARTMENT AND TO ACCEPT GRANT FUNDS FROM THE 6 
OFFICE OF PROBLEM SOLVING COURTS DISCRETIONARY GRANT ADULT DRUG 7 
COURT PROGRAM TO PROVIDE OVERTIME REIMBURSEMENT TO POLICE 8 
OFFICERS CONDUCTING CURFEW AND CONTRACT COMPLIANCE CHECKS ON 9 
CLIENTS IN THE CITY OF SALISBURY. 10 
 11 
 WHEREAS, the Wicomico County Circuit Court Drug Treatment Program and the 12 
Salisbury Police Department will enter into a Memorandum of Agreement to fully cooperate in 13 
serving the people of Salisbury/Wicomico County; and 14 
 15 
 WHEREAS, the Office of Problem Solving Courts has awarded the Salisbury Police 16 
Department a grant of $6,000.00 to provide funds for overtime reimbursement; and  17 
 18 
 WHEREAS, these overtime funds will be used for officers conducting curfew and 19 
contract compliance checks to reduce the number of repeat drug crimes committed by addicted 20 
drug offenders and to increase the completion percentage of those who are court ordered into 21 
substance abuse treatment; and 22 
 23 

WHEREAS, the use of overtime funding will provide for effective court supervision and 24 
return repeat offenders to the community as productive law abiding citizens. 25 
 26 
 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 27 
OF SALISBURY, MARYLAND that the Chief of Police be allowed to sign the Memorandum of 28 
Agreement and accept grant funds of $6,000.00 to be used for overtime reimbursement to reduce 29 
the number of repeat crimes committed by addicted offenders and increase the level of safety for 30 
the citizens of Salisbury/Wicomico County.  31 
 32 
 THIS RESOLUTION was duly passed at a meeting of the Council of the City of 33 
Salisbury held on ______________, 2015 and is to become effective immediately upon adoption. 34 
 35 
ATTEST: 36 
 37 
             38 
Kimberly R. Nichols, City Clerk   Jacob R. Day, President 39 
                                                                                    Salisbury City Council 40 
APPROVED BY ME THIS: 41 
 42 
  day of    , 2015 43 
 44 
      45 
James Ireton Jr., Mayor 46 











RESOLUTION  ______ 1 
 2 

A RESOLUTION OF THE CITY OF SALISBURY, MARYLAND TRANSFERING 3 
FUNDS HELD IN THE WATER IMPACT FUND AND THE SEWER IMPACT FUND 4 
INTO THE WATER SEWER FUND TO FUND PROJECTS PROVIDING ADDITIONAL 5 
WATER SEWER CAPACITY.   6 
 7 
WHEREAS, the City of Salisbury Chapter 13.02 provides for connection charges to be charges to 8 

customers; and 9 
 10 
WHEREAS, these fees are held for the purpose of funding projects which enhance the capacity of the 11 

water and sewer facilities; and    12 
 13 
WHEREAS; the City has identified projects listed in Schedule A that follows which require  14 

reimbursement to the water sewer fund for previous expenditures in completing projects that enhance the capacity 15 
of the water and sewer facilities.   16 

 17 
 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SALISBURY, 18 
MARYLAND, designates the City’s Director of Internal Services to transfer $166,230 from the Water Impact 19 
Fund and $178,890 from the Sewer Impact Fund into the Water Sewer Fund for the purpose of reimbursing the 20 
Water Sewer fund for expenditures for projects listed in Schedule A..    21 
 22 

This resolution was introduced, read and passed at the regular meeting of the Salisbury City Council held 23 
on the ____day of __________ 2015. 24 

 25 
 26 

ATTEST: 27 
 28 
___________________________________  __________________________________ 29 
Kimberly R. Nichols, City Clerk    Jacob R. Day, City Council President 30 

  31 
 32 
 33 
APPROVED BY ME THIS 34 
 35 
 ____ day of _______, 2015. 36 
 37 
________________________________________ 38 
James Ireton, Jr., Mayor 39 
 40 

41 



Schedule A – Project Reimbursement List   1 
 2 
 3 
Impact Fee – Water  4 
Paleo Well No. 3 Engineering Design $ 75,000 
Park Water Treatment Plant Evaluation Study $ 14,100 
Paleo Water Treatment Plant Caustic Building Engineering Design $ 77,130 
Total $ 166,230 
 5 
Impact Fee – Sewer 6 
Naylor Mill Lift Station Engineering Design $ 79,950 
Fitzwater Street Lift Station Engineering Design $ 36,630 
Parkside Lift Station Engineering Design $ 12,640 
Hampshire Road Lift Station Engineering Design $ 49,670 
Total $ 178,890 
 7 
 8 
 9 



RESOLUTION  ______ 1 
 2 

A RESOLUTION OF THE CITY OF SALISBURY, MARYLAND TRANSFERING 3 
FUNDS HELD IN THE DEPRECIATION RESERVE FUND INTO THE WATER 4 
SEWER FUND TO FUND REPLACMENT OF WATER AND SEWER FACILIITIES. 5 
 6 
WHEREAS, the City of Salisbury passed Ordinance 1725 on 06/28/1999 which established a 7 

“Depreciation Reserve Fund” that was to be used for the intended purpose “to fund the replacement of water and 8 
sewer facilities and capital equipment”; and 9 

 10 
WHEREAS; the City has identified projects listed in Schedule A that follows which require  11 

reimbursement to the water sewer fund for previous expenditures in completing these projects which were for 12 
replacement of water and sewer facilities; and 13 

 14 
 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SALISBURY, 15 
MARYLAND, designates the City’s Director of Internal Services to transfer $759,690 from the Depreciation 16 
Reserve Fund into the Water Sewer Fund for the purpose of reimbursing the Water Sewer fund for expenditures 17 
made for the projects listed in Schedule A.    18 
 19 

This resolution was introduced, read and passed at the regular meeting of the Salisbury City Council held 20 
on the ____day of __________ 2015. 21 

 22 
 23 

ATTEST: 24 
 25 
___________________________________  __________________________________ 26 
Kimberly R. Nichols, City Clerk    Jacob R. Day, City Council President 27 

  28 
 29 
 30 
APPROVED BY ME THIS 31 
 32 
 ____ day of _______, 2015. 33 
 34 
________________________________________ 35 
James Ireton, Jr., Mayor 36 
 37 

38 



Schedule A – Project Reimbursement List  1 
 2 
Park Water Treatment Plant Effluent Meter Engineering Design $ 41,750 
Park Water Treatment Plant Effluent Meter Construction $ 438,950 
Water Master Plan including Park Well Field Raw Water Main Analysis and 
Disinfection Byproducts Rule Analysis Study 

$ 204,270 

Scenic Drive PCCP Pipe Replacement Engineering Design $ 74,720 
Total $ 759,690 
 3 







ORDINANCE NO. _______ 

 AN ORDINANCE OF THE CITY OF SALISBURY APPROVING A BUDGET 
AMENDMENT OF THE FY16 GENERAL FUND BUDGET TO MAKE CHANGES TO 
APPROVED POSITIONS IN THE ZOO DIVISION OF THE DEPARTMENT OF PUBLIC 
WORKS AS PART OF A REORGANIZATION PLAN. 

WHERAS, the Salisbury Zoo has experienced a staff vacancy through the retirement of 
an employee and created an opportunity to redefine certain supervisory positions; and 

WHEREAS, part of the proposed Zoo Division reorganization is to reclassify the existing 
Grade 10 Animal Curator position to create a Grade 8 Collection Registrar position to manage 
the record keeping functions required at the Zoo, oversee the licensing and accreditation 
requirements for the Zoo, and assist in the strategic composition of the living collection; and 

WHEREAS, part of the proposed Zoo Division reorganization is to reclassify one 
existing Grade 7 Zoo Keeper IV position to create a Grade 8 Lead Keeper position in order to 
assume a portion of the duties performed by the Animal Curator position and to manage the daily 
scheduling of collection personnel, manage work projects to sustain and improve collection 
facilities, and apply institutional operating standards; and  

WHEREAS, part of the proposed Zoo Division reorganization is to reclassify the existing 
Grade 7 Veterinary Technician position to create a Grade 8 Animal Health Coordinator position 
in order to better support planned animal health maintenance and to foster managerial 
collaboration; and 

WHEREAS, there are sufficient funds in the current FY16 budget for these 
reclassifications; and. 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 
OF SALISBURY, MARYLAND that the City’s fiscal FY 16 budget is hereby amended as 
follows: 

1) Reclassify the Grade 10 Animal Curator with a salary funded under (4000-501002) to 
a Grade 8 Collection Registrar position. 

2) Reclassify a Grade 7 Zoo Keeper IV position with a salary funded under (4000-
501002) to a Grade 8 Lead Keeper position. 

3) Reclassify a Grade 7 Veterinary Technician position with a salary funded under 
(4000-501002) to a Grade 8 Animal Health Coordinator position. 

BE IT FURTHER ORDAINED that this Ordinance shall take effect from and after the 
date of its final passage. 

 



 

THIS ORDINANCE was introduced and read at a meeting of the Council of the City of 
Salisbury held on this _________ day of _________, 2015 and thereafter, a statement of 
the substance of the Ordinance having been published as required by law, was finally 
passed by the Council on the _________day of _____________, 2015. 

 

ATTEST: 
 
 
 
__________________________   __________________________ 
Kimberly R. Nichols, City Clerk    Jacob R. Day, President 
        Salisbury City Council 
 
Approved by me this _______________ day of ___________________, 2015 
 
 
___________________________ 

James Ireton, Jr. Mayor 

 



 
CITY OF SALISBURY 1 
Lead Zoo Keeper 

 
 
City of Salisbury 
Classification Description 
 
Classification Title:  Lead Zoo Keeper  Pay Grade:  8 
Department:  Zoo     FLSA Status: NE 
Date:  06/20/15 
 

General Statement of Job 

Performs routine animal husbandry duties.  Oversees the daily operations of the Zoo. Schedules and 
oversees animal care staff.  Coordinates park exhibition program.  Prepares animals’ diets; cleans animal 
enclosures; implements behavioral management; performs and records animal observations; interacts 
with public; assists in programs and presentations; participates in emergency response; handles and 
transports animals; operates Zoo vehicles. 

Specific Duties and Responsibilities: 
Essential Functions: 
(Functions listed are intended only as illustrations of the various types of work performed. The omission of specific duties does not exclude them 
from the position if the work is similar, related or a logical assignment to the position.) 

 
1. Participates in managing and overseeing the daily operations of the Zoo. 

 Coordinates the opening and closing of Zoo grounds 
 Monitors zoo grounds and facilities.  Identifies circumstances requiring maintenance or 

other attention. 
 Schedules staff, assigns daily operating tasks, and insures an adequate work force to 

perform daily operations.  Acts as liaison for night security reviewing reports, issues and 
informing them of significant operating matters. 

 Supervises groundskeeper and horticultural maintenance. 
2. Will perform routine animal husbandry duties for living collection as required. 

 Prepare, provide, and monitor prescribed animal diets 
 Following accepted protocols clean animal exhibits and holding enclosures 
 Observe and evaluate animals and animal health 
 Perform approved Behavioral Management tasks including both environmental enrichment 

and behavior training. 
 Keep and update animal records; demonstrated capacity to utilize ZIMS or equivalent 

records 
 Handle/transport animals; 
 Perform miscellaneous maintenance 
 Perform animal observations; 
 Assist with veterinary procedures; 
 Clean other work areas; 

3. Manage and oversee the animal care staff 
 Collaborates with the Registrar/Collection Manager to establish, approve, and implement 

standard operating procedures for all areas of collection operations.  Insures their 
systematic documentation and periodic review/update. 

 Conduct performance appraisals of assigned staff.  Generate individual annual 
performance goals that reflect institutional mission and strategic priorities. 

 Plan and assign employee work and work schedules.  Assist in maintaining attendance 
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and payroll records 
 Motivate and mentor staff 
 Assist in recruiting, interviewing, selecting, and training new employees. 
 Establishes essential training programs. 
 Review and verify progress and development of staff within Career Ladder program. 

4. Oversee collection exhibit program 
 Coordinate planning for the maintenance, repair, modification, and upkeep of exhibits 
 Periodically inspect exhibits for containment integrity and animal safety 
 Facilitate the planning and development of strategic collection facilities  

5. Perform miscellaneous maintenance;  demonstrated capacity to operate basic hand tools, power 
equipment, and advanced power equipment; 

6. Interact with public; 
7. Perform assigned Public Relations activities; act in compliance of City’s media relations policy 
8. Assist in educational programming and activities;  interact with other staff in planning and 

presenting public interactions. 
9. Assist in maintaining public areas of the Zoo;  
10. Participate in safety and emergency training and response; 
11. Perform security/crowd control; 
12. Interact with fellow staff; 
13. Able to operate all Zoo vehicles; 
14. Interact with other City staff; 
15. Engage in appropriate professional development opportunities; 
16. Perform other duties as assigned. 

  
 
Required Knowledge, Skills, and Abilities:   
City employees are expected to possess or perform the following: 
 

1. Working knowledge of City policies and procedures; 
2. Capacity to act as a representative of the City of Salisbury to the public; 
3. Knowledge of zoological policies and practices regarding animal care; 
4. Knowledge of specific zoological policies and practices documented and applied within the 

operations of the Salisbury Zoo. 
5. Capacity to communicate with the public courteously and tactfully at all times; 
6. Capacity to communicate and maintain effective working relationships with other staff members;  
7. Knowledge of animal diet requirements;  
8. Knowledge of safe animal handling procedures; 
9. Capacity to follow written and oral instructions; 
10. Capacity to prioritize and multitask with attention to detail; 
11. Capacity to accurately prepare and maintain records with demonstrated proficiency in ZIMS or 

equivalent records software; 
12. Capacity to take and pass a firearms safety and range course; 
13. Capacity to obtain CPR/first aid certification; and  
14. Capacity to obtain and retain a valid Maryland driver’s license. 
15. Completion of NIMS/ICS 100 and 700 
16. Knowledge and capacity to operate basic hand tools and power equipment 
17. Completion of approved Professional Development coursework 
18. Ability to provide leadership and to act as a mentor to other staff 
19. Possession of Maryland DOT certification for operation of Zoo vehicle  

  
 
Education and Experience:  
 
1. High School Diploma or G.E.D. 
2. Ten years related experience or equivalent. 
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3. Successful completion of NIMS/ICS 100 and 700 
4. Successful completion of AZA Professional Development courses (or equivalent) 
5. Maryland DOT certification for vehicle operation 
  
 
Physical and Environmental Conditions:  
 
Work requires moderate physical effort in the handling of materials up to 80 pounds and/or continual 
standing or walking 60%+ of the time. 
 
The work involves risks or discomforts which require special safety precautions, e.g., working directly and 
indirectly with animals and animal by-products, equipment and machinery and observance of traffic 
signals when driving. Will require working outdoors and in adverse weather conditions. 
  
 
The above job description is not intended as, nor should it be construed as, exhaustive of all 
responsibilities, skills, efforts, or working conditions associated with this job.   
 
Reasonable accommodations may be made to enable qualified individuals with disabilities to perform the 
essential functions of this job. 
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City of Salisbury 
Classification Description 
 
Classification Title:  Collection Registrar  Pay Grade:  8 
Department:  Zoo     FLSA Status: NE 
Date:  06/20/15  
 

General Statement of Job 

Maintains appropriate institutional records.  Designs and implements institutional zoological programs including 
Institutional Collection Plan.  Maintains essential licenses and permits and acts as institutional liaison to outside 
regulatory agencies.  Assist and participate in Safety and Emergency training and planning.  Participate in strategic 
and long range planning.  Participate as a member of assigned Management Committees.  Act as the designated 
Animal Control Officer to assess and insure compliance with local, state, and federal statutes governing wild or 
dangerous animals.  
 

Specific Duties and Responsibilities: 
 

Essential Functions: 
(Functions listed are intended only as illustrations of the various types of work performed. The omission of specific duties does not exclude them from the 
position if the work is similar, related or a logical assignment to the position.) 

 
1. Will perform routine animal husbandry duties for living collection as assigned and required. 

 Prepare, provide, and monitor prescribed animal diets 
 Following accepted protocols clean animal exhibits and holding enclosures 
 Observe and evaluate animals and animal health 
 Perform approved Behavioral Management tasks including both environmental enrichment and 

behavior training. 
 Keep and update animal records 
 Handle/transport animals; 
 Perform miscellaneous maintenance 
 Perform animal observations; 
 Assist with veterinary procedures; 

2. Document standards and procedures for the zoological management of the living collection of the Zoo 
 Insure that operating standards and protocols reflect best operating practices as specified by the 

AZA 
 Insure that operating procedures reflect the standards specified by the USDA 

3. Remain informed regarding local, state, and federal statutes and regulations governing wild or dangerous 
animals.  Insure Zoo operating practices are in compliance with stated requirements. 

4. Collaborates with the Director and other staff to create and maintain an Institutional Collection Plan 
 Collaborate in the production of annual Collection Plan updates and the designation of annual 

strategic goals for the collection 
 Assist in developing operating priorities reflect the Collection Plan and its strategic updates. 
 Assist in developing facility specifications that reflect the Collection Plan and its strategic updates. 
 As identified and approved within the Collection plan strategy acquire new collection specimens. 

i. Insure that all acquisitions are reviewed and approved by the Animal Management 
Committee 

ii. Insure that new specimens are acquired, transported, quarantined, and integrated into 
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the collection consistent with specified institutional policies and procedures. 
5. Manage the records system for the living collection program 

 Insure that collection activities are documented within a systematic records system 
i. Protect records through appropriate data back-up procedures 

 Act as the primary Zoo liaison to external regulatory agencies.   
i. Insure that the Zoo maintains essential licenses and permits. 

6. Assist in the implementation of the Zoo’s Behavioral Management program 
 Oversee the Behavioral Enrichment resource room 
 Insure the efficient scheduling and documentation of collection enrichment activities as conducted 

by staff 
 Assist the Animal Welfare Committee in evaluating Behavioral Enrichment activities. 

7. Assist in the application of institutional safety and emergency response plans and protocols. 
 Act as the Zoo’s representative to the City of Salisbury-Department of Public Works safety review 

committee 
 Prepare needed reports related to employee accidents and injuries 
 Review and advise on emergency response procedures 
 Maintain and document related safety protocols as required by regulatory agencies 

8. Assist in integrating the Collection Plan into facility maintenance and development 
 Assist in prioritizing the maintenance, repair, modification, and upkeep of exhibits 
 Periodically assist in the inspection of exhibits for containment integrity and animal safety 
 Facilitate the planning and development of exhibits consistent with the strategic goals of the 

institutional collection plan. 
9. Participate in Public Relations activities, educational activities and events, and fund raising activities;  

 act in compliance with City’s media relations policy 
 engage and interact with public 

10. Act as an institutional representative to other professional institutions, organizations, and programmatic 
activities 

 Maintain appropriate memberships in AZA working groups and committees. 
 Attend and participate in AZA conferences and animal management meetings 
 Identify, develop, recommend, and coordinate participation in appropriate conservation programs 
 Participate in AZA and similar educational and professional development activities. 

11. Collaborate in the operational application of the Veterinary Preventative Medical Program  
 Insure that collection acquisitions and dispositions are consistent with Veterinary Program 

procedures 
 Insure that long range collection plans are fully responsive to Veterinary Program standards. 
 Assist in the documentation and retention of medical records. 

12. Perform other duties as assigned. 
  
 
Required Knowledge, Skills, and Abilities:   
City employees are expected to possess or perform the following: 

 
1. Working knowledge of City policies and procedures; 
2. Capacity to act as a representative of the City of Salisbury to the public; 
3. Knowledge of management policies and husbandry practices regarding animal care; 
4. Knowledge of specific management policies and husbandry practices documented and applied within the 

operations of the Salisbury Zoo. 
5. Capacity to communicate with the public courteously and tactfully at all times; 
6. Capacity to communicate and maintain effective working relationships with other staff members;  
7. Knowledge of animal diet requirements;  
8. Knowledge of safe animal handling procedures including emergency capture and restraint; 
9. Capacity to follow written and oral instructions; 
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10. Capacity to prioritize and multitask with attention to detail; 
11. Capacity to accurately prepare and maintain zoological records in ZIMS or equivalent records software; 

formal training in ZIMS system and application preferred. 
12. Capacity to take and pass a firearms safety and range course; 
13. Capacity to obtain CPR/first aid certification;  
14. Capacity to obtain and retain a valid Maryland driver’s license.  Ability to operate a range of City vehicles. 
15. Successful completion of NIMS/ICS 100, 200, 300, 400, 700, and 800. 
16. Knowledge and capacity to operate basic hand tools and power equipment 
17. Completion of approved Professional Development coursework 

  
 
Education and Experience:  
 
1. Associates Degree in Zoology, Biology, or closely related field.  Bachelors Degree or Masters Degree 

preferred. 
2. Prior experience or training in ZIMS preferred 
3. Five years related experience or equivalent.  Experience in AZA accredited facility preferred. 
4. Capacity to communicate effectively both orally and in writing 
  
 
Physical and Environmental Conditions:  
 
Work requires moderate physical effort in the handling of materials up to 80 pounds and/or continual standing or 
walking 60%+ of the time. 
 
The work involves risks or discomforts which require special safety precautions, e.g., working directly and 
indirectly with animals and animal by-products, equipment and machinery and observance of traffic signals when 
driving. Will require working outdoors and in adverse weather conditions. 
  
 
The above job description is not intended as, nor should it be construed as, exhaustive of all responsibilities, skills, 
efforts, or working conditions associated with this job.   
 
Reasonable accommodations may be made to enable qualified individuals with disabilities to perform the essential 
functions of this job. 
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City of Salisbury 
Classification Description 
 
Classification Title:  Animal Health Coordinator  Pay Grade:  8 
Department:  Zoo      FLSA Status: NE 
Date:  06/20/15 
  

General Statement of Job 
 

Oversee the operation and maintenance of the Animal Health Clinic.  Act as Veterinary Program Coordinator;   
manage preventative medicine program; maintain animal health records; Act as coordinator of Animal Welfare 
Committee and Program; Participate in emergency training and response. Manage animal nutrition program. 
Assist the Zoo Veterinarian and the Zoo Director with animal care and animal care practices.    
 

Specific Duties and Responsibilities: 
 

Essential Functions: 
(Functions listed are intended only as illustrations of the various types of work performed. The omission of specific duties does not exclude them from the 
position if the work is similar, related or a logical assignment to the position.) 

 
1. Act as “Chair” of the Animal Welfare Committee 

 Schedule and conduct meetings to meet the goals established in the Animal Welfare Committee 
policy statement 

 Create meeting agendas insuring that all appropriate topics and issues are noted 
 Document and communicate outcomes of meetings 
 Include in process Animal Welfare meetings to review specifically the Presentation Animal 

Collection 
 Assist in administration of the documented euthanasia protocol 

2. Act as the Veterinary Program Coordinator 
 Act as the primary institutional point of contact with the contract veterinarian and veterinary 

consultants 
i. Communicate frequently and directly with the veterinarian to ensure that there is a timely 

transfer of accurate information about medical issues. 
ii. Perform medical treatments as directed by the veterinarian; instruct staff in the provision 

of medication or other medical procedures as prescribed by the veterinarian 
iii. Inform veterinarian of medical issues and concerns as observed or as reported by staff 
iv. Schedule veterinary visits and consults; assist as needed 

 Assist veterinarian in performing surgery 
i. Administer anesthesia 

ii. Provide sterilized surgical instruments 
iii. Administer fluids 
iv. Monitor vital signs of surgical patients 
v. Provide post-surgery recovery care 

 Coordinate clinical pathology program 
i. Submit biological samples for laboratory analysis 

ii. Manage relationships with consulting pathologists and pathology laboratories 
 Manage animal nutrition program 

i. Analyze and document animal diets 
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ii. Communicate prescribed diets to staff 
 Coordinate necropsy program 

i. Maintain storage equipment for specimens 
ii. Assist veterinarian in performing postmortem examinations 

iii. Oversee the submission of tissue samples for additional analysis 
3. Manage preventative medicine program 

 Insure routine and on-going surveillance of living collection to detect and assess health and 
medical issues 

 Perform routine inspections of living collection individually and with veterinarian 
 Respond to keeper requests for animal observations and assessments 
 Isolate or quarantine specimens as appropriate 
 Manage parasite control through surveillance and treatment 
 Assist veterinarian and administering and documenting immunizations 
 Train staff in zoonotic disease management 

4. Keep and update animal medical records;  
 Ensure the maintenance of complete electronic and hard-copy medical records, including 

anesthesia records, controlled drug logs, treatment sheets, diagnostic laboratory results, and 
necropsy reports 

 demonstrated capacity to utilize ZIMS or equivalent records 
 demonstrated capacity to use nutritional analysis software 

5. Participate in safety and emergency training and response; 
 Act as an institutional resource in the area of chemical immobilization and emergency response to 

animal escapes.  
i. Periodically train staff in the procedures and protocols used in emergency chemical 

immobilization 
 Manage the Zoo’s controlled drug program insuring appropriate acquisition, storage, and 

disposition. 
 Perform crowd control as needed 

6. Manage Animal Health Clinic facility 
 Manage all medical supplies and inventories 
 Appropriately maintain surgical and treatment rooms and equipment 
 Appropriately maintain quarantine rooms and equipment 
 Appropriately maintain animal necropsy room and associated storage 
 Maintain laboratory and medical equipment 

i. Monitor and schedule maintenance work as needed 
 Manage facility maintenance and associated preventative maintenance contracts 

i. Request maintenance service as needed 
ii. Perform minor maintenance and repairs as needed 

iii. Monitor performance and maintenance of emergency back-up generator 
7. Perform assigned Public Relations activities;  

 act in compliance of City’s media relations policy 
 assist in special events and fund raising activities 
 Interact with the public consistent with institutional and City policies and standards 

8. Participate in institutional strategic and long range planning 
 Provide assistance and advice in planning exhibit and facility improvements 

9. As needed directly maintain components of the Zoo’s living collection  
 Prepare, provide, and monitor prescribed animal diets 
 Following accepted protocols clean animal exhibits and holding enclosures 
 Perform approved Behavioral Management tasks including both environmental enrichment and 

behavior training. 
 Provide both routine care and specified medical treatments for animals 
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 Keep and update animal records 
 Handle/transport animals; 
 Perform animal observations; 

10. Interact with fellow staff;  communicate openly and frequently on work topics 
11. Operate appropriate Zoo vehicles;  participate in vehicle operation and safety training 
12. Interact with other City staff; 
13. Engage in appropriate professional development opportunities; 
14. Perform other duties as assigned. 

  
 
Required Knowledge, Skills, and Abilities:   
City employees are expected to possess or perform the following: 

 
1. Working knowledge of City policies and procedures; 
2. Capacity to act as a representative of the City of Salisbury to the public; 
3. Knowledge of veterinary policies and medical practices regarding animal care; familiarity with animal care 

standards of the Association of Zoos and Aquariums (AZA) and the United States Department of 
Agriculture (USDA). 

4. Knowledge of specific veterinary policies and medical practices documented and applied within the 
operations of the Salisbury Zoo. 

5. Capacity to communicate with the public courteously and tactfully at all times; 
6. Capacity to communicate and maintain effective working relationships with other staff members;  
7. Knowledge of animal nutritional requirements;  
8. Knowledge of safe animal handling procedures including emergency animal sedation; 
9. Capacity to follow written and oral instructions; 
10. Capacity to prioritize and multitask with attention to detail; 
11. Capacity to accurately prepare and maintain medical records in ZIMS or equivalent records software; 
12. Capacity to take and pass a firearms safety and range course; 
13. Capacity to obtain CPR/first aid certification; and  
14. Capacity to obtain and retain a valid Maryland driver’s license. 
15. Completion of NIMS/ICS 100 and 700 
16. Knowledge and capacity to operate basic hand tools and power equipment 
17. Completion of approved Professional Development coursework 
18. Capacity to obtain and retain a valid Maryland driver’s license 

  
 
Education and Experience:  
 
1. Degree from veterinary technician program approved by the American Veterinary Medical Association or an 

advanced degree in biological sciences or a closely related field of study. 
2. Two years related experience or equivalent. 
3. State of Maryland Veterinary Technician registration 
  
 
Physical and Environmental Conditions:  
 
Work requires considerable physical effort in the handling of materials up to 80 pounds and/or continual standing 
or walking 60%+ of the time. 
 
The work involves risks or discomforts which require special safety precautions, e.g., working directly and 
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indirectly with animals and animal by-products, equipment and machinery and observance of traffic signals when 
driving. Will require working outdoors and in adverse weather conditions. 
  
 
The above job description is not intended as, nor should it be construed as, exhaustive of all responsibilities, skills, 
efforts, or working conditions associated with this job.   
 
Reasonable accommodations may be made to enable qualified individuals with disabilities to perform the essential 
functions of this job. 
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